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P r iv a c y  N o t i c e  

I n t r o d u c t io n  
A t S E K In ternat ion a l S ch ool Riyad h , we va lue th e r ig hts and freed om s of a ll p eop le . Th is inc lu des 
resp ect ing  you r p rivacy an d p rotec t ing  you r p erson al d ata . Th is p rivacy n otice  is ru led  und er th e 
Personal Data Protect ion  Law (PD PL) of th e  K ing d om of S au d i A rab ia  and it  d esc ribes  h ow  w e 
co llect an d u se (or "p rocess") you r in format ion . It a lso te lls  you h ow to con tact us  as w ell as 
ou t lin ing w hat r ights  you h ave w ith reg ard  to you r personal d ata . 

 

W h o  a r e  w e ?  
S E K Internat ion a l S ch ool Riyad h ("w e," "ou r," “u s” ) is a sch ool located in D ist r ict A l Toq , St reet A r 
Rab ie , Riyad h 13315 , K ingd om of Saud i A rab ia . W e p rovid e edu cat ion  to ch ild ren between the ages 
of 2  to 17 years . W e are a p rivate  internat ion a l sch ool w e op erate u nder the  comp an y Edu cat ion 
M an ag ement  C orp orat ion  A rab ia for Edu cat ion  w ith  C R nu m ber 1010723180  

 

W h a t  i s  t h e  p u r p o s e  o f  t h i s  p r iv a c y  n o t i c e ?  
Th e pu rp ose of th is  p rivacy n ot ice is to  p rovid e d eta iled  in form at ion abou t h ow w e p rocess 
p erson al data .  

O u r p rivacy not ice  sh ou ld  b e read  in  con junct ion  w ith ou r other p o lic ies  and  term s and cond it ion s 
th at m ake reference to p erson al d ata , inc lu d ing  ou r 

● W eb site  Privacy Po licy 
● A I Po licy 
● C losed -C ircu it Te lev is ion  U sag e Policy 
● D ig ita l M ed ia  Po licy 

 
P lease read  th is  n ot ice  carefu lly , and  if you have qu est ions  reg ard in g you r person al d ata or its  u se , 
p lease  con tact  th e D ata C om p liance O fficer (or a lso  referred  as  D PO or d ata  p rotect ion off icer) b y 
em ailing  dp o.sekriyadh@ sek .sa .  

D PO  g overn an ce record : S EK Riyadh  h as form ally d es ig nated its  D ata C om p liance O fficer /  
Personal D ata  Protect ion O fficer, record s th e assessm ent of wh eth er ap p ointm en t an d 
reg ist rat ion are m and atory u nd er S DA IA  ru les , and , w h ere  man datory , comp letes 
reg ist rat ion/ n ot if icat ion  on th e  N at ion a l D ata  G overnance Platform . C ontac t : 
dp o .sekriyadh @ sek .sa .  

mailto:dpo.sekriyadh@sek.sa
mailto:dpo.sekriyadh@sek.sa
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PD PL comp liance upd ate -  Stand alon e d ata  p rotect ion p o licy : S E K Riyad h main ta in s a stand alon e 
D ata Protec t ion  Policy  covering scop e , g overnance , con tro lle r/p rocessor ro les , PD PL p rinc ip les , 
leg a l b ases , sens it ive/ m in ors  d ata , p rivacy n ot ices , con sen t , r ig hts , p rocessors , intern at ion a l 
t ransfers , reten t ion , secu rity , b reach h an d ling , t ra in ing , D PIA s , aud it and d isc ip linary 
conseq uences . 

If  you  cons ider you r p erson al d ata  are  n ot  b e in g  u sed  app rop riate ly  in  accordance w ith  th is p o licy , 
you  m ay con tact  u s at dp o .sekriyad h@ sek .sa . Ad d it iona lly , you are  ent it led  to  lod ge a comp la in t 
w ith th e S au d i Data  & A rt if ic ia l In te llig ence Au th ority b y contac t in g th em  at  In fo@ sd aia .g ov.sa .  

W e w ill upd ate  th is  Privacy N ot ice from  t im e to  t im e. A n y su bstant ia l changes th at  affec t  h ow w e 
p rocess you r p erson al d ata  w ill b e n ot if ied  on ou r w eb s ite  and to you  d irec t ly, as far as p rac t icab le . 

 

W h a t  i s  p e r s o n a l  d a t a ?  
Th e term  ‘p erson al d ata ’ refers  to  an y in form at ion  that  id en t if ies  you  or can b e  u sed to  id en t ify  a  
d ata  sub ject  wh en  u sed in con jun ct ion w ith oth er in format ion .  

Th e term ‘d ata  sub jec t ’ d esc ribes  th e  p erson ab ou t w h om  the p erson al data  is  ab ou t . 

 

What personal data do we collect from you? 
W e p rocess  p erson al data  ab ou t v is itors  to  ou r w eb s ite , p rosp ect ive , cu rrent, and past : stu dents 
and  the ir p aren ts ; staff and  contrac tors ; d on ors  and  supp orters ; and oth er ind iv idu a ls conn ected 
w ith or v is it ing  ou r sch ool.  

Th e p ersonal d ata  w e p rocess takes d ifferen t form s. Ex amp les inc lu de : 

● n am es, add resses , te leph one n um bers , e-m ail add resses , em erg en cy con tact 
in form at ion ; 

● IP  add resses , locat ion d ata , and w eb s ite  stat ist ic s and  an a lyt ic s ;  
● w eb site cook ies  (see C ook ies  p o licy - SE K-Riyad h ); 
● stu dents' d ate of b irth , n at iona lity , and fam ily  d eta ils ; 
● ad m iss ion s , academ ic , d isc ip linary an d oth er educat ion -re lated  record s , references , 

ex am in at ion sc ripts and m arks ; 
● p aren ts ’ em p loym ent  d ata ; 
● im ag es , aud io  and v id eo record ing s ; 
● em p loyee and  form er emp loyee data , inc lu d ing  rec ru itment , t ra in ing , perform ance 

m an ag ement , p ayro ll, and oth er HR in form at ion . 
 

mailto:dpo.sekriyadh@sek.sa
mailto:Info@sdaia.gov.sa
https://sek.sa/cookies-policy/
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A s a sch ool, from t im e to t im e we a lso n eed to  p rocess  p ersonal data th at is des ign ated as 
“ sen s it ive” in  ord er to fac ilitate ou r sch ool op erat ion s an d act iv it ies . Such data in c lud es p erson al 
d ata  regard ing  a d ata  sub ject  concern ing :  

● h ealth ; 
● sp ec ia l ed ucat ion n eed s ;  
● b iom etric data  (e .g . f ing erp rints); 
● locat ion data ; 
● in form at ion re lat ing  to safegu ard ing an d ch ild  p rotect ion / welfare ; 
● d ata ind icat in g th at  an ind iv id ua l h as one or m ore paren ts u n kn own ; 
● c red it data ; 
● c rim in a l or secu rity-re lated  d ata ;  
● ethn ic ity  or t r ib a l orig in ;  
● re lig iou s  b e lie fs ; or 
● p olit ica l v iew s or aff iliat ions .   

 

I s  p r o v id in g  p e r s o n a l  d a t a  m a n d a t o r y ?  

S om e p erson al data  m ust  b e  p rovid ed  to us  so  that  we can  con s id er app licat ion s , m an ag e 
en ro llm en t , p rovide ed ucat ion and student su pp ort , safegu ard stud ents , m ain ta in emergency and 
h ea lth in form at ion w here  requ ired , ad m in ister th e sch ool’s op erat ions , com p ly w ith leg a l an d 
regu latory ob ligat ion s , and m an ag e emp loym ent  or contrac tor re lat ion sh ip s w h ere re levant . 

If  m an datory p erson al d ata  is n ot  p rovid ed , we m ay b e un ab le  to  p rocess  an  app licat ion , comp lete 
en ro lm en t , p rovid e certa in edu cat ion a l or w elfare serv ices , comp ly w ith  safegu ard in g or leg a l 
requ irem en ts , ad m in ister th e  sch ool’s  re lat ion sh ip  w ith  you , or fu lf il ou r contractu a l and 
op erat iona l ob lig at ion s . 

O th er p erson al d ata is  opt iona l and  is p rovid ed  at you r d isc ret ion . For exam p le , som e personal 
d ata u sed for n ew sletters , certa in events , vo lu ntary su rveys , op t ion a l p arent com mu n ity act iv it ies , 
or con sen t-based  uses of im ages or record ing s  m ay b e op t ion a l. W h ere th is  is  th e case , w e w ill 
in d icate  th is  at th e p o int  of co llect ion wh ere p ract icab le . 

O n lin e form s and  f irst- layer n ot ices : On lin e form s mu st  d isp lay contro lle r id en t ity , DPO  email, 
pu rp oses , m an datory vs  op t ion a l f ie ld s , lega l b ases , sen s it ive d ata  b as is , rec ip ients/p rocessors , 
in tern at iona l t ran sfers , reten t ion , r igh ts/S DA IA comp la int  route , an d u nt icked con sent  b ox es for 
op t ion a l m arket in g or p lat form -tran sfer pu rp oses . 
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H o w  d o  w e  o b t a in  y o u r  in f o r m a t io n ?  
W e co llect m ost  of th e p erson al d ata  w e p rocess d irect ly from th e d ata sub ject concern ed  (or 
often , in  th e  case  of stu dents , from th e ir parents). In  som e cases , w e co llect data from th ird  p art ies 
(for exam p le , referees/ references  and  p reviou s sch ools) or from p ub lic ly  ava ilab le resou rces .  

W e a lso  co llec t d ata  ab out  you  w h en : 

● you  h ave ex p ressed an in terest in  h aving a  stud en t attend  ou r sch ool. 
● you  h ave reg istered  to  atten d (or h ave attend ed ) on e of ou r even ts ; 
● you  h ave ex p ressed an in terest in  w ork ing  for, or w ith , u s ; or 
● You  are  em p loyed b y us  or an org an izat ion  w ith  wh om  we h ave a  bu s in ess re lat ion sh ip . 

 

H o w  d o  w e  u s e  y o u r  p e r s o n a l  d a t a ?   
W hen ever w e u se (or “ p rocess” ) an y p erson al d ata (sen s it ive or oth erw ise), w e d o so in 
accord ance w ith  th e app licab le law s an d regu lat ion s , inc lud in g th e Saud i Person al D ata Protect ion 
Law and re lated  imp lement ing reg u lat ion s . Person al d ata he ld  b y u s  is  p rocessed  b y app rop riate 
m em bers  of staff for the  pu rp oses for wh ich th e data w as p rovided .   

W e take app rop riate techn ica l and org an izat ion a l step s to en su re the security  of p erson al d ata 
ab ou t in d iv idu a ls , inc lu d ing  p o lic ies aroun d the u se  of techn olog y and  d evices  and  access  to sch ool 
system s. 

O u r sch ool imp lem ents  h ig h -qu ality  ed ucat iona l an d ad m in ist rat ive  A rt if ic ia l In te llig ence  (AI) too ls , 
w h ich  w e b e lieve  w ill en h ance th e exp erience of stud ents , paren ts , and  ou r staff .  

W e d o n ot  in put  an y personal in format ion , su ch  as  nam e, d ate  of b irth , add ress , sch ool, em ail 
add ress , or an y oth er p erson al in form at ion , into  an  A I too l un less  requ ired  to  c reate  an  account  on 
you r b eh alf . W e w ill n ot im p lem en t A I too ls  th at  u se  in put  or outp ut  d ata to  t ra in  an  A I learn ing 
m od el. W e n ever share  sen s it ive p erson al in form at ion  w ith an  A I too l.  

Th e sch ool’s use  of AI too ls is  g overn ed  b y th e  S EK AI Po licy  V .1 

 

P u r p o s e s  f o r  w h ic h  w e  p r o c e s s  p e r s o n a l  d a t a  
W e p rocess  p ersonal d ata to supp ort ou r op erat ion  as an in depend ent  sch ool. In  p art icu lar, w e u se 
th e d ata  for: 

● th e se lect ion and  ad m iss ion of stud en ts ; 
● th e p rovis ion of edu cat ion  and  en richm ent  to  ou r stud en ts , in c lud ing  th e  adm in ist rat ion 

of ou r cu rricu lum ; m on itoring  stud en t acad em ic  p rog ress and  educat ion a l n eeds ; 
rep ort ing  on  th e same intern a lly  and  to  p aren ts ; ad m in ist rat ion of stu dents’ entries  to 
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pu b lic  ex am in at ions , and  p rovid ing  references for stud en ts (inc lu d ing  after a  stu dent 
h as le ft ); 

● th e p rovis ion of educat iona l supp ort and re lated  serv ices  to  stud en ts ; 
● th e safegu ard in g  of stud en ts ’ w elfare  an d p rovis ion  of p astora l care , w elfare , hea lth 

care serv ices , and su pp ort . 
● th e p rovis ion of a safe and  secu re  en vironm ent for stud en ts , staff , an d v is itors  to th e 

school. 
● com p liance w ith  lega l and  regu latory requ irements ; 
● op erat iona l m an ag ement , in c lud ing th e comp ilat ion of stu dent  records ; th e 

ad m in ist rat ion of in vo ices , fees and accoun ts ; th e m an ag ement of sch ool p rop erty ; th e 
m an ag ement  of secu rity an d safety arrang em en ts  (in c lud ing th e use  of C C TV in 
accord ance w ith ou r C losed -C ircu it Te lev is ion Usag e Policy  and m on itorin g of th e 
school’s  IT  and com mun icat ion s system s in accord ance w ith  ou r SE K Riyad h - CC TV 
Policy_v2.1 ,th e ad m in ist rat ion  and  imp lem entat ion  of ou r sch ool’s  ru les an d p o lic ies  for 
stu dents and staff ; and th e m ain ten an ce of h istoric  arch ives ; 

C C TV s ign ag e an d reg ister: C C TV s ig n ag e mu st  b e v is ib le  at cam pu s en trances  and  m on itored 
areas , stat ing  th e con tro lle r, pu rp ose , DC O con tact and r ig hts rou te . IT mu st m ain ta in a cam era 
reg ister sh ow ing  locat ion , f ie ld  of v iew , pu rp ose , retent ion , rev iewer access , and  rev iew  d ate . 

● staff adm in ist rat ion , inc lud in g th e  rec ru itm en t  of staff/eng ag em ent  of con tractors ; 
ad m in ist rat ion  of p ayro ll, p en s ion s an d s ick leave ; rev iew an d app ra isa l of staff 
p erform ance ; conduct of an y g rievan ce , cap ab ility  or d isc ip lin ary p rocedu res ; an d th e 
m ain tenance of ap p rop riate  hu m an  resou rces  record s  for cu rren t an d  form er staff ; and 
p rovid ing  references ; 

● an alyzing  w eb s ite  t raff ic , d em og raph ics  and  b ehavior th rou gh  the  u se  of an a lyt ica l too ls 
and  cook ies ;  

● th e p rom ot ion of ou r sch ool th rough  ou r w eb s ite[s], ou r p rosp ectu s and  oth er 
pu b licat ion s and  com mu n icat ions  (in c lud ing th rou gh  ou r soc ia l med ia  accoun ts); 

 
S tud en t im ag e con sent : Ex tern a l im ag e use  mu st  u se  separate  un t icked  ch o ices  b y chann el; n o 
stu dent  n am es w ill b e  pub lished w ith  images u n less  spec if ica lly  app roved ; con sen t is  record ed  
in M yS EK; w ith d raw al m ay b e requ ested at d p o .sekriyad h@ sek .sa ; w eb s ite/ in tern a l med ia w ill 
b e  rem oved  w ith in  10  school d ays , soc ia l m ed ia  w ith in  10  sch ool d ays  w h ere tech n ica lly 
feas ib le , and  p rin ted m ateria ls at  the  n ex t p rint  cyc le 

● m ain ta in ing  re lat ion sh ips  w ith ou r a lu mn i and form er emp loyees . 
● to  keep a record  of h istorica l and  m em orab le events re levan t to th e m ain ten an ce of a 

h istorica l record . 
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W h a t  i s  o u r  l e g a l  b a s i s  f o r  p r o c e s s in g  y o u r  p e r s o n a l  d a t a ?  
U nd er Person al D ata Protec t ion Law (PD PL) of the K ingd om of S aud i A rab ia , w e may p rocess you r 
p erson al data for th e ab ove pu rp oses based on one or m ore of the  fo llow ing lega l b ases : 

● W e h ave an  in d iv idu a l’s  consen t  to  d o so  (or th e ir p arents , if  app rop riate). You  can 
w ithd raw you r consent at an y t im e b y em ailin g  [d p o.sekriyad h@ sek .sa].  

● w h ere p rocess in g is n ecessary to p erform a contract , to enter into a con tract, or to take 
step s at you r requ est  b efore  enterin g into  a  con trac t ; 

● It is n ecessary for ou r comp liance w ith ou r leg a l ob lig at ion s . In  th is resp ect , w e may use 
p erson al d ata to ex erc ise or p erform an y righ t or ob lig at ion con ferred or imp osed b y law 
in  con nect ion  w ith  emp loym en t  and/ or for th e  p reven t ion  and  detect ion  of c r im e, and 
in  order to ass ist  w ith in vest ig at ion s (inc lud in g c rim in a l in vest igat ion s) carried  ou t b y 
th e p o lice  and  other comp etent  au th orit ies ; 

● it  is  n ecessary to  p rotec t  an ind iv idu a l’s v ita l interests  (in  certa in  lim ited  c ircu m stan ces , 
for ex amp le , wh ere a  stud en t h as a life-th reaten in g acc ident or illn ess wh ile  at sch ool 
and w e h ave to p rocess th at stud ent ’s p erson al d ata in ord er to en su re th e stud ent 
rece ives p rom pt and app rop riate m ed ica l attent ion ); 

● w h ere p rocess in g ach ieves a rea l interest for th e data sub jec t and contact in g them to 
ob ta in con sent  is imp oss ib le or d iff icu lt ; 

● w h ere p rocess ing  is  carried  out  for the  S ch ool’s  leg it im ate  in terests , p rovided  that  th e 
p rocess in g d oes n ot  in vo lve  sens it ive personal d ata , and th ose interests  are  n ot 
overrid den b y app licab le leg a l req u irem ents . These “ leg it im ate  in terests”  in c lud e ou r 
in terests  in  p rovid in g h ig h -qu ality  educat ion , fosterin g re lat ion sh ips  w ith th ose in  th e 
school com mun ity , an d ou r interests in  m anag ing an d op erat ing th e sch ool to  th e best 
of ou r ab ilit ies ; 

● w h ere th e p erson al d ata has  b een co llected  from  a p ub lic ly  ava ilab le sou rce ; or 
● w h ere p rocess ing is oth erw ise p erm itted or requ ired u nd er app licab le law , inc lud in g for 

pu b lic  h ea lth  or pub lic safety reason s . 
 

C o n s e n t  

For fam ilies/ stud en ts : 

S E K Riyadh re lies on th e en ro lm en t ag reement  and  app licab le  lega l or reg u latory requ irem en ts  to  
p rocess  p ersonal d ata  n ecessary to p rovid e ed ucat ion , safegu ard in g , sch ool ad m in ist rat ion , 
com mu n icat ion , and  core  educat ion a l p lat form s. W h ere  S EK Riyad h  asks  for consent , th is con sent  
app lies on ly  to  th e  spec if ic  opt ion a l p u rp ose d esc rib ed . For stud ents w h o lack  fu ll or p art ia l leg a l 
cap ac ity , con sent  is p rovid ed b y the  lega l gu ard ian . C on sen t may b e w ith d raw n at an y t im e 
w ith out  affect in g core  educat ion serv ices , un less  th e  p rocess ing  is  n ecessary for a serv ice d irect ly  
re lated to th at  consen t . 

mailto:dpo.sekriyadh@sek.sa
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For em p loyees : 

S E K Riyadh p rocesses emp loyee p erson al d ata necessary for em p loyment  ad m in ist rat ion , p ayro ll, 
b en efits , im m ig rat ion , com p liance , safegu ard ing , and  w orkp lace  m an ag em en t  on  th e bas is  of the 
em p loym en t ag reem en t and  app licab le  lega l ob lig at ion s . E mp loyee consent is  requ ested  on ly  for 
op t ion a l p rocess ing , su ch as p rom ot ion a l ph otog raph s , p ub lic  p rofiles , opt ion a l events , or 
vo lu ntary in it iat ives , and  m ay b e w ith d raw n at  an y t im e. 

S E K Riyad h w ill ob ta in separate ex p lic it consen t wh ere consen t is the  app rop riate law fu l bas is for 
p rocess in g , or wh ere  exp lic it  con sen t is  requ ired  un der th e Saud i Person al D ata  Protec t ion  Law 
and  its  Imp lem en t ing  Regu lat ions . 

Th is  inc lud es , wh ere app licab le : 

• p rocess in g sen s it ive  p erson al data wh ere  con sen t is  re lied  u p on as  th e law fu l b as is , 
in c lud ing h ea lth in form at ion , med ica l in form at ion , sp ec ia l edu cat ion a l n eeds in form at ion , 
safeg uard ing -re lated  in form at ion , b iom etric d ata , or oth er d ata requ ir in g enh anced 
p rotect ion ;  

• u se of stud ent p h otog rap h s , v id eos , vo ice record ing s , or oth er record ing s for op t ion a l, 
p rom ot ion a l, pu b lic -fac in g , or n on -essen t ia l pu rp oses , in c lud in g  sch ool pu b licat ion s , 
w eb s ites , soc ia l m ed ia , market ing , med ia  re leases , or extern a l com mun icat ion s ;  

• send ing  d irect  m arket in g comm un icat ion s , p rom ot ional m ateria ls , or aw aren ess  
camp aig ns wh ere con sent  is  requ ired ;  

• u se of opt iona l ed ucat iona l p lat form s, on lin e learn ing serv ices , d ig ita l too ls , or AI-en ab led 
too ls  wh ere th e p rocess ing  is  n ot n ecessary for core  edu cat ion  d e livery , or w h ere con sent  
is  req u ired b y PD PL ;  

• p rocess in g that in vo lves  d ec is ion s m ad e so le ly on  th e bas is of au tomated p rocess in g of 
p erson al data ; and   

• in tern at iona l t ran sfers of p erson al d ata outs id e the K ingd om of S au d i A rab ia w here 
consent is requ ired for th e re levant  p rocess ing ac t iv ity , sub jec t a lw ays to th e app licab le 
PD PL  c ross-b ord er t ran sfer requ irem ents , safegu ard s , and assessm ents .  

For stu dents  wh o lack  fu ll or p art ia l leg a l cap ac ity , consen t  w ill b e  obta in ed  from  the p aren t  or 
leg a l g uard ian , an d S E K Riyad h w ill take  app rop riate steps  to verify  gu ard ian sh ip  wh ere requ ired . 
Parents  or leg a l gu ard ian s  may w ithd raw con sent  at  an y t im e th rou gh  th e sch ool’s  pub lished 
p rivacy or con sen t-w ith d raw al chann els . W ithd rawal of con sent  w ill n ot  affec t p rocess ing  carried  
ou t b efore  w ith d raw al an d w ill n ot affect p rocess in g that S E K Riyad h is requ ired or p erm itted  to 
cont inu e on an oth er law fu l bas is , su ch as leg a l ob lig at ion , safegu ard ing , h ea lth and safety , 
em p loym en t ad m in ist rat ion , or d e livery of core  educat ion  serv ices . 
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In  th ose  cases , exp lic it con sen t w ill b e requ ired  sep arate ly , und er th e app ropriate in form at ion an d 
in  a c lear and  t ran sp aren t m an ner for th e  re levant  pu rp ose . Paren ts  or leg a l gu ard ian s m ay 
w ithd raw th e ir con sent  at an y t ime b y con tact ing th e sch ool in  w ritten  at : 

dp o .sekriyadh @ sek .sa 

W ithd raw al of consent w ill n ot affect th e law fu ln ess of an y p rocess ing carried  ou t p rior to the  
w ithd rawal.  

In  gen era l, w e w ill assu m e th at  stud en ts ’ consent is  n ot requ ired  (and  that oth er law fu l bases are 
m ore  app rop riate , as d esc ribed ab ove) for ord inary d isc losu re  of th e ir person al d ata  to  th e ir 
p aren ts , e .g ., for th e pu rp oses  of keep ing  parents in form ed ab out  th e  stud ent’s  act iv it ies , p rog ress , 
and  b eh avior and in the  in terests  of the  stud ent ’s w elfare , safegu ard ing , ad m in ist rat ive or leg a l 
pu rp oses  u n less , in  th e sch ool’s op in ion , th ere is  a va lid  reason  to  restric t such d isc losu re . 

How ever, w h ere  a  stu dent  seeks  to  ra ise con cerns  con fid ent ia lly  w ith  a  m em ber of staff and  
exp ress ly  w ith h old s th e ir ag reem en t to  th e ir p erson al d ata be ing  d isc losed to  the ir p aren ts , w e 
m ay b e un der an ob lig at ion to m ain ta in con fident ia lity un less , in  ou r op in ion , there is a g ood 
reason to d o oth erw ise ; for exam p le , w here th e sch ool be lieves d isc losu re  w ill b e in th e b est 
in terests  of th e stud ent  or oth er stud en ts  or is  requ ired  b y law . 

W h o  d o  w e  s h a r e  y o u r  p e r s o n a l  d a t a  w i t h ?  
In  the  cou rse  of op erat ing  the  S ch ool, w e m ay sh are  p ersonal data , an d  w h ere  n ecessary sen s it ive 
p erson al d ata , w ith th ird  part ies  w h ere th is is requ ired  for educat ion a l, adm in ist rat ive , w elfare , 
safeg uard ing , leg a l, regu latory , or op erat ion a l pu rp oses . 

Th is  may in c lud e : 

● ex am in at ion an d award ing  b od ies ; 
● p reviou s  sch ools and rece iv ing  sch ools ; 
● h ealthcare p rofess ion a ls and  med ica l serv ice  p roviders ; 
● p rofess ion a l ad visers su ch as law yers , aud itors , insu rers , and  con su ltants ; 
● g overnm ent auth orit ies , regu lators , law en forcem en t b od ies , and cou rts wh ere  requ ired 

or perm itted  b y law ; 
● serv ice  p rovid ers  that  su pp ort  sch ool op erat ion s  and  systems, su ch  as  provid ers  of 

stu dent  in form at ion systems, learn in g p lat form s, p orta ls , comm un icat ion tools , w eb s ite 
h ost ing , c loud  storag e , secu rity  serv ices , IT  supp ort , f inance  too ls , and  other bu s in ess 
system s; 

● org an izat ion s in vo lved in stud en t act iv it ies , t r ip s , safegu ard in g supp ort , or w elfare 
p rovis ion wh ere re levan t and  app rop riate ; 

● p aren t assoc iat ions  or s im ilar sch ool com mun ity org an izat ions , wh ere  re levant  an d 
p rop ort ion ate ; and 

● oth er rec ip ients w here  d isc losu re is  requ ired or p erm itted b y app licab le law . 

mailto:dpo.sekriyadh@sek.sa
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W e m ay a lso  share  p ersonal d ata w ith in th e S E K Ed ucat ion G roup w here  th is  is necessary for the  
ad m in ist rat ion , overs ight , supp ort , or operat ion of the  sch ool and its  serv ices , an d on ly  to  the 
ex tent  p erm itted  b y app licab le  law . 

W here  th ird -p arty serv ice  p roviders  p rocess  p ersonal d ata  on  ou r b ehalf , we req u ire th em to  d o 
so  in  accordance w ith  ou r in stru ct ions  and  und er app rop riate  contrac tua l and  org an izat ion a l 
safeg uards . 
 
As a School we may need to share personal data from our students, parents, staff and other third 
parties that are involved in our educational activity, with third party providers of essential services. 
In this case, these providers of services will be acting as data processors, acting on our behalf, while 
we are acting as data controller when deciding how to process data and for which purposes.   

Processor: An y p rocessor m ay p rocess  p erson al data  on ly  on  d ocu m ented  in struc t ion s  from S EK 
Riyad h ; Both p art ies , S E K Riyad h as  w ell as p rocessor (s ) are ob lig ed  to  con form to some 
form alit ies fo llow ing  PD PL . Ou r ob lig at ion s  are  st ipu lated in  th e  du e d ata  process ing  ag reem ent 
(a lso  referred as the D PA ) an d we are a lso ob lig ed to  mainta in con fident ia lity , app ly app rop riate 
techn ica l an d  org an izat iona l secu rity  measu res , ass ist  w ith r igh ts  requ ests , b reach in vest ig at ion , 
D PIA /t ran sfer assessm en ts , d e lete  or retu rn data  at  term inat ion , a llow  aud it/ assu rance  rev iew , 
and m ay n ot app oint sub p rocessors or t ran sfer data outs id e KS A w ithout prior w ritten app rova l 
and  law fu l safegu ard s . 

W e m ay a lso  p rovide  p arents  or p up ils w ith in format ion  conta in ing re levan t personal d ata  w here 
th is  is  necessary to  sup p ort  stu dent  w elfare , edu cat ion , safegu ard in g , sch ool op erat ions , or th e 
ex erc ise of r igh ts and  resp on s ib ilit ies  w ith in  th e  sch ool com mun ity . 

I n t e r n a t io n a l  d a t a  t r a n s f e r s  
For th e rend ering of some of ou r serv ices , we n eed to re ly on externa l su pp ort , S ome of ou r serv ice 
p roviders , system s, ed ucat iona l p lat forms, or aff iliated  supp ort arran gem en ts m ay in vo lve  th e 
t ransfer or storag e of person al d ata  outs id e  th e  K ing d om  of Saud i A rab ia  or th e storag e of 
p erson al data in  an oth er country . 

Su ch  t ran sfers m ay in c lud e lim ited  categ ories of p erson al d ata re lat ing  to  stud en ts , paren ts , 
gu ard ians , staff or app lican ts w here  n ecessary for the  p rovis ion  of edu cation a l, ad m in ist rat ive , 
safeg uard ing , techn olog ica l or supp ort serv ices . 

W here p erson al d ata  is t ran sferred  or d isc losed ou ts id e th e K ingd om , we w ill d o  so  on ly  in  
accord ance w ith  the  requ irem ents  of th e S au d i Person al Data  Protec t ion  Law , its  Im p lem ent in g 
Regu lat ion s , and  app licab le  ru les g overn ing  p erson al d ata  t ran sfers ou ts id e th e K in gd om . 
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W here requ ired , we w ill en su re th at ap p rop riate safegu ards are in p lace  to p rotect th e p erson al 
d ata . D ep end in g on  the  c ircu m stan ces , th ese  safegu ard s  m ay inc lu de recogn ized  contrac tu a l 
p rotect ions , b ind in g com m on ru les , cert if icat ion -b ased safeg uards , or oth er law fu l mech an ism s 
app roved  or recogn ized  b y th e  comp eten t au th ority .  

W e w ill a lso  take  an y add it ion a l steps  requ ired  u nd er ap p licab le  law  to  en sure  th at  p erson al d ata 
t ransferred  outs id e  th e  K ingd om  con t in ues  to rece ive  an ap p rop riate leve l of p rotec t ion . W e w ill 
a lso  en su re th at  d ata w ill on ly  b e p rocessed  for leg it imate and  auth orized pu rposes . 

W here  requ ired und er PD PL , th e Sch ool w ill obta in  the  re levant  con sen t or p rovide  app rop riate  
in form at ion reg ard ing  such  in tern at ion a l t ran sfers , p art icu larly  wh ere  sen s it ive  personal d ata or 
p erson al data re lat in g to m in ors  is in vo lved . 

W h a t  a r e  o u r  r e s p o n s ib i l i t i e s  f o r  lo o k in g  a f t e r  y o u r  p e r s o n a l  d a t a ?  
In  every case , wh en  w e are  co llect in g  or us ing  p erson al d ata , we w ill com p ly w ith  th e  requ irem ents 
of data p rotect ion leg is lat ion , inc lu d ing  the  Person al D ata Protect ion Law . 

A ccess to  p erson al data  co llec ted is  st r ic t ly restricted  to  auth orized  p ersonnel on a need -to-kn ow  
b as is , so le ly  for th e p u rp ose of eva lu at in g app licat ion s and p rovid in g re lated  adm iss ion s  serv ices 
and  supp ort to p rosp ect ive stud en ts  and  th e ir p arents  or leg a l gu ard ian s . 

A ll p erson al d ata , wh eth er h e ld  in p h ys ica l record s or w ith in  th e S ch ool’s  IT system s an d 
in frastructu re , is  safegu ard ed  th roug h ap p rop riate  techn ica l and  org an izat ion a l measu res . Th ese 
m easu res are des ign ed to en su re  con fident ia lity , integ rity , and secu rity  of personal d ata , and 
in c lud e contro lled  access  to  system s, secu re  hand lin g of records , an d  the  im p lem entat ion of 
p o lic ies  g overn ing th e use  of techn olog y an d d evices . 

A ccess-con tro l safeg uards : S E K Riyadh  app lies  ro le-b ased access , mu lt i-fac tor authent icat ion 
(M FA ) w h ere  ava ilab le , least p riv ileg e , n amed  accou nts , logg ing  and  m on itorin g , qu arterly  access 
rev iew s, en c ryp t ion  in  t ran s it  and  at  rest w here  ava ilab le , secu re d isp osa l, ap p roved 
d evices/ accou nts on ly , an d im m ed iate rem oval of access wh en  a ro le or ass ig n ment  end s . 

PD PL  comp liance u pd ate -  Person al d ata b reach p rocedu re : A n y su sp ected p erson al data b reach 
m u st  be  rep orted im m ed iate ly  to th e D C O and  IT . Th e D C O w ill log  the inc id en t , assess h arm to  
in d iv idu a ls , p reserve ev idence , an d w ill n ot ify  the  comp etent Au th ority , inclu d ing  SD A IA , w ith in 
72 h ou rs of b ecom ing aw are  of th e inc id ent , an d w ill n ot ify affected ind iv idu a ls wh ere requ ired , 
d ocu ment ing rem ed ia l act ion s . 

W h a t  r ig h t s  d o  y o u  h a v e  o n  y o u r  p e r s o n a l  d a t a ?  
U nd er th e  PD PL you have the  r igh t to : 

● ob ta in access to and cop ies of th e p erson al d ata  th at we h o ld  ab ou t you  (sub jec t to leg a l 
ex cept ion s); 
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● correct th e personal d ata  w e h o ld  ab out  you  if it is incorrec t ; 
● requ ire  u s to  erase you r p erson al d ata in certa in c ircum stances ; 
● op t-out  of rece iv ing m arket in g and  fun d ra is ing  com mun icat ion s ; and 
● w ithd raw consen t (wh ere ou r p rocess ing is b ased on you r con sent) w ith out  affec t in g 

th e law fu ln ess of ou r p rocess in g b ased on con sent  b efore  its  w ith d raw al. 
● Th e righ t to  comp la in to  th e  comp eten t au th ority  (cu rrent ly  the  S aud i D ata &  A rt if ic ia l 

Inte lligence Au th ority – SD A IA ) if you be lieve  you r p erson al d ata  h as been processed in 
v io lat ion of PD PL . 
 

If  you  w ou ld  like  to ex erc ise  an y of you r r ig hts  und er the  d ata  p rotect ion  law for w h ich w e are  th e 
d ata  con tro lle r, p lease  m ake you r request b y emailing  u s at  dp o .sekriyadh @ sek .sa .  

P lease n ote th at these r ig hts are  n ot ab so lu te , and w e m ay b e en t it led  or requ ired  to refu se 
requ ests w here  excep t ion s or ex em pt ions  app ly . 

W e w ill resp ond to an y su ch w ritten  requ ests as  soon as is reason ab ly  p rac t icab le and , in  an y case , 
w ith in  statu tory t ime lim its .   

W e t ry to en su re th at a ll personal d ata h e ld  in re lat ion to an ind iv id ua l is  as up -to-date  and 
accu rate as p oss ib le . P lease  n ot ify  ad m iss ion s@ sek .sa  of an y s ign if icant  ch an ges to  im p ortan t 
in form at ion , su ch  as  con tact  d eta ils , he ld  ab ou t you .  

If  you h ave an y q uest ion s or concern s ab ou t h ow we are u s in g you r p erson al d ata or if you wou ld  
like  to ex erc ise an y of you r in format ion  r ig hts , p lease contac t u s  at dp o .sekriyad h@ sek .sa .  

 H o w  d o  w e  r e t a in  a n d  s t o r e  y o u r  p e r s o n a l  d a t a ?  
A ll p erson al d ata is secu re ly stored in accord ance w ith leg a l req u irem en ts and in lin e w ith ou r 
Reten t ion  &  D estru ct ion  S ch edu le . W e reta in  p erson al d ata  on ly  for leg it imate  pu rp oses , re ly ing 
on  on e or m ore  of the  law fu l b ases  as  set  out  ab ove , and  on ly  for so long as  n ecessary for th ose 
pu rp oses or as  requ ired  b y law .   

O u r Retent ion &  D estru ct ion  S ch edu le is  ava ilab le  on req uest . 

C o n t a c t  u s  
If  you  h ave an y qu est ion s , concern s , or w ish  to  make a comp la in t ab out  the  w ay w e h ave h an d led 
you r p erson al data , p lease  con tact  ou r D ata Protect ion O fficer at dp o .sekriyadh @ sek .sa .  

C o n t r o l l e r  D e t a i l s  
S E K Riyadh 
D ist r ic t A l Toq ,  
S t reet A r Rab ie , 
Riyad h 13315 ,K in gd om of Saud i A rab ia 
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