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SEK Mission and Vision

At SEK International School Riyadh, members of the community are empowered to learn and
grow, becoming curious and compassionate citizens of the world.

SEK-Riyadh has a clear vision- to consistently provide high-quality education to an international
community of students, preparing them to become responsible and productive global citizens
who actively contribute to the communities in which they live and work.

The Royal Commission for Riyadh City (RCRC) is leading the coordination of the most important
projects in the modernization of Riyadh within a state global plan known as "Vision 2030". This
plan includes collaboration with prestigious educational organizations to create high-quality
schools in Riyadh. RCRC selected the SEK Institution as one of its pioneering alliances in achieving
its proposed educational objectives. SEK-Riyadh is privileged to be one of a small number of
schools selected to participate in the prestigious Riyadh Outstanding Schools Programme.

SEK-Riyadh opened its doors in September 2021, establishing in the Middle East the second
international school from the prestigious SEK Education Group, which has nearly 130 years of
history and experience in national and international education in four countries. In September
2021, SEK-Riyadh welcomed students from Pre-K (age three years) to Grade 4 (age 9/10years),
we aim to cater to students from nursery to grade 12.

The core of the SEK profile is to prepare our students to be capable of guiding their futures and
becoming lifelong learners. To demonstrate our commitment towards this ambitious goal, SEK-
Riyadh has obtain accreditation in International Baccalaureate (IB) Primary Years Programme
(PYP), is currently undergoing Middle Years Programme (MYP) accreditation and starting the
Diploma Programme (DP) journey. SEK has over 40 years' experience of offering IB programmes,
with an excellent record of IB diploma results and university entrance.

We are:
e A community of learners.
e Working together to prepare young people for the challenges of tomorrow through a
broad and engaging curriculum.
e Challenging our students to think critically and independently.
Our dedicated international teacher team and support staff are highly motivated and engaged in
helping each student reach their full potential
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SEK Education Group Leadership and Management

SEK Education Group is a privately owned organization. The first SEK School opened in the historic
center of Madrid in 1892, receiving its first official recognition in 1902. In 1935, the Segovia family
assumed the leadership of what is today, thanks to the vision and commitment of Mr. Felipe
Segovia Olmo, a solid group that embraces innovation, student-centered education, and
international mindedness. The history of the Group is closely linked to the educational ideas of
Mr. Segovia. Born into a family of educators, he pursued his teaching vocation from a young age.
The pillars upon which he based his educational project were individual and social improvement
and liberty, the holistic development of students, teaching dignity and leadership,
internationalization of education, and ongoing research to innovate in all domains of the
educational process. Guided by these principles, SEK has developed its educational model aligned
to the continuum of International Baccalaureate programmes, - one of SEK International Schools
being among the 50 schools that first implemented the Diploma Programme in the world in 1977.

In the year 2000, the opening of the Camilo José Cela University completed Felipe Segovia’s vision
of the educational process. After Mr. Segovia’s passing in 2013, the Felipe Segovia Foundation
was established to advance his educational ideals. Today, his daughter Nieves Segovia Bonet
continues his legacy as President of SEK Education Group. Today, SEK International Schools have
over 5000 students of 70 nationalities in six schools located in Spain, one in Ireland (1981), one in
France (1990), one in Qatar (2013), and now one in Saudi Arabia (2021).

The Governing Body provides strategic guidance for the School and effectively oversees and
reviews the School’s management.

The SEK Director General of Schools will support SEK-Riyadh directly through termly visits to
review all areas of the School and through regular virtual and presential meetings with the Heads
of SEK Schools throughout the academic year to support professional learning and collaborative
planning across all the schools.

SEK Future Learning Model

Based on our innovative SEK Aula Inteligente model and the learning principles of the IB and
NEASC, we have designed a Future Learning Model that offers personalized learning pathways for
each student that foster collaboration, autonomy, and the construction of meaning and makes
them future-ready for the third millennium.

The SEK Future Learning Model includes an integrated learning and teaching sequence that brings
together crucial elements such as:

e Clear pedagogical objectives.

e Innovative teaching methods.
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e New dimensions for the roles of teachers and students.
e Motivating tasks and diversified and authentic assessment.

Enriched learning processes take place in specially designed physical or digital environments
depending on their pedagogical purpose. The model also includes digitalizing learning when
appropriate and the teaching staff's central role in professional learning. Likewise, it specifies the
technology our classrooms require to deploy our unique learning sequence effectively.

The central ideas of this model are:

e making learning more personalized
e nurturing student

agency and self-

directed learning

Leveraging technology as a tool to enrich
learning, collaboration and communication

. Valuing diversity, and nurturing
® using assessment to global citizenship and social

best support learning L ,
Assessment as an ongoing element of
e valuing diversity in learning that focuses on the impact that
. actions, by teachers and students, have on

Iearmng approaches, Nurturing students’ motivation and student learning
environments and agency in their own self-directed,

independent learning process
spaces "\ Inquiry-based, project-based, play-

based, concept-based, and experiential
learning in real-life contexts

ey . /_\
citizenship Afocus on student learning, and
. on the personalization and impact @ The importance of diversity in
[ Ieveraglng technology of the learning process learning approaches, environments and spaces

to support learning
e supporting staff self-directed professional learning.

e nurturing global

Future Learning Model Transversal Ideas

Future Learning Model — Eight Key Dimensions
We distilled the Future Learning Model into eight key dimensions that impact on learning. They are: Goals:

We have an overarching central idea and two guiding goals. They are:
o We will focus on student and staff learning. (Central Idea)
o A SEK education is not just what happens in class, but an entire holistic learning experience.
o Learning and teaching should always be framed by a sense of purpose.

1. Sequence
The Sequence is the backbone of the learning and teaching model. It enables a holistic view of learning,
and links with the IB and NEASC accreditation.

2. Evaluation (Evidence for Learning)

Evaluation is a key element of the learning and teaching process. Our process of evaluation uses our
innovative Evidence for Learning protocols.
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Our goals for evaluation are:

* toidentify where students are in their learning;

* toidentify and adapt learning and teaching methods and expectations
* to make decisions about next steps for learning and teaching

* and to provide accessible information to parents and others.

Evaluation: Evidence for Learning (E4L)

Sequence
Central idea:

Focus on student
and staff learning

Professional

Learning &
Quality: Values and Coll:r:o:a‘thc
Culture Planning (PL&CP)

Diversity: Global Citizenship & Social
Innovation (GC&SI)

3. Agency, co-creation and self-directed learning
We will nurture student agency to enable self-directed, independent learning pathways for students.
4. Learning Technology
Learning Technology is a key to supporting self-directed, autonomous learning, and enables a holistic
approach to learning.
5. Professional Learning and Collaborative Planning (more details below)
Staff self-directed learning will be enabled through collaborative professional inquiries and co-created
and shared micro-innovations.
6. Global Citizenship and Social Innovation (more details below)
We will allow diversity of values, beliefs, and cultures to flourish. We will make this visible through
our global citizenship and social innovation program.
7. Quality
We will nurture a culture of quality through a diverse range of internal and external processes of quality
assurance.

More details of the Future Learning Model are available here.
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Curriculum Model

The SEK-Riyadh curriculum is an international model developed by SEK for the context of Saudi
Arabia, designed to meet the demands of a global third-millennium international school and to
put our Future Learning Model into practice.

Central to the philosophy of our curriculum model is the principle that purposeful, structured
inquiry is a powerful vehicle for learning that promotes meaning and understanding and
challenges students to engage with significant ideas. The curriculum aims at building and
reinforcing students’ sense of identity and cultural awareness while equipping them with the skills
to learn, acquire knowledge, individually or collaboratively, and reflect upon this process to
become lifelong learners. By applying those skills and knowledge, and through the development
of the SEK Profile and the IB learner profile, students are supported in becoming future citizens
who will create a better and more peaceful world.

The curriculum model is grounded in the social and historical context of Saudi Arabia while also
aligned with global contexts and international benchmarks. The curriculum satisfies the
educational needs of the local and expatriate population, and it aims to develop the next
generation of Saudi Arabian and international students who will become active contributors to
the local, regional, and global communities.

We aim for the curriculum to consist of the three International Baccalaureate (IB) programs
leading to the award of the IB Diploma and a US-accredited High School Diploma.

1. IB Primary Years Programme (IB PYP) http://www.ibo.org/pyp/

The IB Primary Years Programme (PYP) for children aged 3 to 12 nurtures and develops
young The IB Primary Years Programme (PYP) for children aged 3 to 12 nurtures and
develops young students as caring, active participants in a lifelong learning journey.
Through its inquiry-led, transdisciplinary framework, the PYP challenges students to think
for themselves and take responsibility for their learning while exploring local and global
issues and opportunities in real-life contexts.

2. IB Middle Years Programme (IB MYP) http://www.ibo.org/myp/

The MYP is designed for students aged 11 to 16. It provides a framework of learning which
encourages students to become creative, critical, and reflective thinkers. The MYP
emphasizes intellectual challenge, encouraging students to make connections between their
studies and the real world. It fosters the development of skills for communication,
intercultural understanding, and global engagement, qualities that are essential for life in the
21st century. Students who complete the MYP are well-prepared to undertake the IB Diploma
Programme (DP) or Career-related Programme (CP).
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3. International Baccalaureate Diploma (1B DP) http://www.ibo.org/dp/

The IB Diploma Programme (DP) is an academically challenging and balanced education
programme with final examinations that prepare students aged 16 to 19 for success at
university and beyond. It has been designed to address students' intellectual, social,
emotional, and physical well-being. The programme aims to develop students with excellent
breadth and depth of knowledge — students who flourish physically, intellectually,
emotionally, and ethically. The programme has gained recognition and respect from the
world's leading universities.

4. New England Association of Schools and Colleges (NEASC) accredited US High School
Diploma https://cie.neasc.org/
The school will also offer the NEASC accredited US High School Diploma (US HSD) to all
students who satisfy specific requirements. The curriculum emphasizes critical and creative
thinking, academic achievement, breadth and depth of study, intercultural understanding,
and community action. To obtain the US HSD, students must successfully complete the IB
Middle Years Programme (Grade 9 and 10) and IB Diploma Programme (Grade 11 and 12)
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SEK Student Profile

The SEK Profile is an ongoing record of students' learning, including and going beyond core
academic experiences. It focuses on nine overarching competencies encompassing curricular
and extra-curricular experiences, nurturing key attributes and students' learning skills.

These experiences enable students to develop and/or enhance knowledge, skills, and, more
importantly, understandings, values, and perspectives of what it means to be part of the world
in which they live and how they can be active agents of change within it. The SEK Profile
demonstrates the different pathways the students have explored, where their passion and
interests lie, and how they have contributed to their communities.

We embrace diversity and believe that all students have unique talents that, through diverse
experiences, can be discovered and nurtured. The SEK Profile celebrates the aspects of our
students' learning experiences that highlight their individuality and ability to face the world with
confidence and resilience. We know that students have complex realities to navigate, and the
SEK profile aims to nurture the skills to help them understand and respond to those realities.

The process of developing, recording and organizing evidence for learning in the SEK Profile is
shown in the diagram below.

1B learner profile
SR 1B approaches to learning

¢ Student
SEK Profile that demonstrates Learning
Portfolio

e All curricular and extra-curricular experiences contribute to the student's knowledge,
skills, and understanding.
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e These experiences combine to nurture SEK competencies, IB learner profile attitudes,
attributes, and IB approaches to learning.

o All the experiences, skills, knowledge, understandings, attributes, and approaches to
learning are recorded and organized in a student learning portfolio.

e The student learning portfolio then provides evidence of the competencies developed as
part of the ongoing SEK Profile.

Competencies of the SEK Profile

Communication

language. Connect with and understand others across language and cultural barriers.
Engage an audience and communicate publicly on issues of personal interest or passion.

. Communicate precisely and respectfully in your mother tongue and at least one other
Wellbeing and Health

Nurture the skills that support physical, social, mental, emotional and spiritual wellbeing
=7 and health of self and others.

Critical Thinking, Inquiry, Entrepreneurship and Solution Focus

Critically approach authentic problems through project-based activities and design
thinking processes. Use creative, practical, and inquiry-based approaches to find
innovative and entrepreneurial solutions to problems.

Global Citizenship, Social Innovation and Community Action

Inquire into and address local, global and intercultural issues to appreciate and

e understand the perspectives and views of others. Engage, through social innovation, in
open, appropriate, and effective interactions with people from different cultures, and
act for collective well-being and sustainable development.
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Leadership, Adventure and Expedition Experience

% Willing to leave the comfort zone, face unknown challenges, understand the
consequences and implications of decisions, and take on greater responsibilities. Engage
with the natural world, show effective people leadership and manage resources.

World of Work

W Engage in work of authentic value and develop a range of skills in a professional setting.

Digital Competence and Citizenship

Develop skills to respond to the digitalization of society, its opportunities, and its ethical
implications. Use technology responsibly to engage with society. Connect positively and
empathize with others, and create relationships through digital competencies and tools.

Artistic and Cultural Engagement

artistic and cultural experiences. Enjoy activities that promote creative exploration,
communication, and cultural understanding.

o Grow intellectually, emotionally, and culturally through sustained engagement with

Personal Accomplishment

=—1 Set high-performance goals in a chosen interest or passion. Plan, act, reflect, and adapt
2=| to pursue those goals. Demonstrate skills at an authentic high-performance level in a
chosen interest or passion.

OTHER UNIQUE SEK LEARNING INITIATIVES

Integration of ICT (Information and Communication Technology)

SEK International Schools are recognized as innovators in using technology to improve learning.
Laptops, iPads, and interactive panels in classes allow students and staff to take advantage of new
ways of learning. Our Bring-Your-Own device initiative for upper elementary will enable us to train
the students to be responsible cyber-netizens.

SEK Portfolio
The objective of the SEK portfolio is to document the all-around learning process of the student
in a practical way. The portfolio enables collaboration, personalization, and portability of each
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student's development. In this way, it allows an accessible, structured, effective, and efficient
record of evidence for learning.

It is an environment where students can collect and organize evidence of their learning from
curricular, co-curricular, and extracurricular activities. The main objective of the collection and
organization of evidence in their portfolio is to support students in reflecting on their progress,
identifying their achievements, facilitating self-assessment and peer-assessment, and, therefore,
determining, with the guidance of teachers, what are the next steps for learning. Teachers and
students can use the evidence in a portfolio to draw conclusions about their learning and support
them in their next steps. It is customizable and accessible to others and allows for collaborative
feedback.

Be Challenge

At the start of the new academic year SEK International Schools are setting up the Passion
Pursuits, atime slot for students to cultivate their personal passions in the form of challenges. For
learning to be as real and meaningful as possible, it is important that students set themselves
achievable challenges that they can solve.

Be Well Centre

SEK Education Group has established the Be Well Center with the aim of responding to people's
emotional, mental, physical and personal well-being and balance. The main mission of the Be Well
Center is to provide the SEK educational community and society with training and support to live
life in fullness, happiness and harmony. Therefore, Camilo José Cela University offers training in
areas of mindfulness and socio-emotional skills in educational contexts, and a 'Healthy Schools'
initiative has been launched.

Authorization and Accreditation

International Accreditation

The SEK-Riyadh curriculum model is closely aligned to international curriculum frameworks
and will meet the demanding international standards of globally recognized accrediting
agencies that advocate holistic education, including the International Baccalaureate (IB) and
the New England Association of Schools and Colleges (NEASC).

International Baccalaureate Authorization

SEK-Riyadh is an authorized 1B World School for the IB Primary Years Programme (PYP), a
candidate for the Middle Years Programme (MYP), and starting the process for the Diploma
Programme (DP).
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All three IB programmes emphasize intellectual challenge, encourage students to connect their
studies in traditional subjects and the real world, and foster communication, intercultural and
global understanding.

Central to the philosophy of the IB PYP is the principle that purposeful, structured inquiry is a
powerful vehicle for learning that promotes meaning and understanding and challenges
students to engage with significant ideas. The curriculum aims at building and reinforcing
students’ sense of identity and cultural awareness while equipping them with the skills to
learn, acquire knowledge, individually or collaboratively, and reflect upon this process to
become lifelong learners.

By applying those skills and knowledge, and through the development of the IB learner profile,
students are supported to become future citizens who will hopefully create a better and more
peaceful world.

Our teaching staff is led by an IB-trained leadership team who will work with all the staff to
prepare for an IB PYP authorization visit. Schools are evaluated against rigorous IB standards and
practices and specific programme requirements. This process is used as momentum within the
school, allowing us to look at where we are as a school and consider ways forward and areas for
future growth — this process takes several months to complete. The evaluation is an excellent
opportunity for teachers to get together, develop the programme and analyze our planned
practices.

NEASC Accreditation

SEK International School Riyadh started the process of accreditation from New England
Association of Schools and Colleges (NEASC), one of the most prestigious international
university and school accreditation agencies. Accreditation by NEASC will allow SEK-Riyadh to
award a fully recognized US High School Diploma in the future. NEASC ACE accreditation is a
highly valued globally recognized standard of excellence; we will become part of their network
of accredited international schools spanning more than 65 countries.

We will create a self-evaluation report which is an opportunity for self-reflection and
improvement for, the entire staff (administrative and teaching staff). All staff will be assigned
to working groups on each of the NEASC ACE Learning Principles.

Enriching the Curriculum

Staff
To match the international nature of our curriculum, and our student body, there are many
different nationalities amongst our faculty.

Our staff are appointed according to criteria that include not only their degrees and
international experience, but also their mastery of English (preference is given to multilingual
candidates), and their diverse cultural background.
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After School Activities (ASAs)

We offer Extra-Curricular activities that include; Sports, Arts, Technology, and many other
activities. Extracurriculars are essential to the holistic educational model at SEK International
Schools. We offer ASAs four days a week, with a broad range of internal and external termly
choices in PYP. Older students will be encouraged to co-lead ASAs as part of their action
program.

Competitions
We hope SEK-Riyadh students participate in a range of local, national, and international
competitions in sports, technology, debating, science, the arts, etc.

Community Links, Events and Educational Field Trips

SEK-Riyadh students are encouraged to connect their studies with real-world scenarios and link
with the local community to expand their knowledge and research skills. This is part of our Global
Citizenship and Social Innovation programme.

During the academic year we will offer opportunities for students to celebrate cultural traditions
of Saudi Arabia and the region.

We aim to visit the cultural and educational facilities locally, nationally and internationally as part
of the learning.

Parental Involvement
We believe that education is a partnership between the school and the families. We will organize
several open days, information sessions for parents, and term parent conferences.
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Overall School Structure

serve students
from Nursery-
Grade 8, 515
students
enrolled

Age range Currently: Our Aim:
Pre-k to grade 8 Pre-K to Grade 12
Age 3to 14 Age 3 to 18 years
years
Ability range Mixed ability, with provision for gifted and talented, and
special learning needs.
Gender Co-educational Co-educational up to grade 12, pending
up to Grade 6 ministry approval
Partial gender
segregation
from grade 7
Nationality/ International 60% international, 40% Saudi Arabian
culture mix and Saudi (approx.)
Arabian
Languages English as a Taught languages:
main medium English, Arabic, Spanish,
of instruction Other Languages for future might be
and added including French and Chinese.
communication,
with elements
taught in Arabic
and Spanish,
aiming for full
multilingual
ability.
Location Al Rabie district, Riyadh City
Size Currently we Plan to extend up to grade 12, with four-

form entry, with enrollment of 900.
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School structure

The school is structured into three closely linked sections:

1. Early Years

2.  Primary
The Early Years and Primary Sections will follow the International Baccalaureate (IB)
Primary Years Programme (PYP)

3. Secondary (Middle School and High School)
The Secondary section will follow the IB Middle Years Programme (MYP) and Diploma
Programme (DP).

SEK-Riyadh classes — September 2023

Age SEK-Riyadh Grades | UK System
(US System)
2to3 Nursery Pre-Nursery
3to4 Pre-K1 Nursery
4to5 Pre-K2 Reception
5to6 Kindergarten Year 1
6to7 G1 Year 2
7to8 G2 Year 3
8to9 G3 Year 4
9to 10 G4 Year 5
10to 11 G5 Year 6
11to 12 G6 Year 7
12 to 13 G7 Year 8
13to 14 G8 Year 9
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Academic Calendar 2023-2024
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*Early Release Days- Every Tuesday, the school will have early dismissal at 12:45 pm for Teacher Professional Learning

Color Key:

Teacher working day — No Students
Holidays ~ No School

Start/End of Term

Student Led Conferences

Admissions

Introduction

Choosing a school for your child implies a long-term commitment between the school, the
student, and the family. The admissions process will allow parents and the school to learn about
each other and determine whether SEK International School Riyadh is the right choice for your

child.

Criteria for admission

SEK International School Riyadh is committed to equal opportunity in education. Still, it may
consider factors including an applicant's prior educational, cultural, and linguistic background
for admission to fulfil the school's mission of providing education in an international
environment and through the English language (Refer to the Language Policy).
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SEK International School Riyadh students' siblings and students coming from other SEK schools
will be considered if they comply with SEK International School Riyadh admissions criteria.

Residency

All students admitted to SEK International School Riyadh must reside either with their parents
or a legal guardian that either or both parents have approved. Before starting classes, they need
to have their resident permit (Igama or ID number).

Inclusive education
Students enrolled at SEK International School Riyadh will have equal opportunities to access the
curriculum that meets their needs.

The school will admit students whose academic and personal needs can be met by the
programmes and student support services available at the time of admission. While we aim for
inclusiveness in our admissions decisions, we reserve the right to refuse admission to students
we determine will not benefit educationally from attending SEK International School Riyadh
(Refer to Inclusion Policy).

Students who are non-native speakers of English

SEK International School Riyadh offers its curriculum in English. Studies show that it takes at
least seven years to be proficient in a language; therefore, the child must be at least competent,
preferably fluent, in the English language, from Grade 4. Arabic and Spanish are taught as
additional languages.

The school supports students for whom English is not a home language. We also offered levelled
Arabic and Spanish classes. Students requiring support are admitted only if adequate support
resources are available to address the student’s language learning needs at the time of
admission.

The school will admit students requiring support up to a determined threshold for the term.
Once that limit has been reached, no additional students requiring support will be accepted
until either space becomes available or additional resources are in place to meet their learning
needs.

17 |Page Updated: 25/01/2024



Waiting Pool

If the child has completed the process successfully and there are no vacancies to be offered, the
application will become part of the school waiting pool, which will be reviewed when a vacancy
occurs.

Students in the waiting pool or those not offered a place should re-apply for the following
academic year.

Withdrawal Notice
To help the school to manage its enrolments efficiently, parents must provide the Admissions
team with at least one term’s written notice of withdrawal.

SEK International School Riyadh reserves the right to withdraw an already registered student
when any or all of the following conditions apply:

e ¢ The student’s learning needs cannot be met given available resources.

e ¢ The student’s presence in the class has an ongoing negative impact on their
classmates.

e ¢ The student’s behavior is determined to have a detrimental impact on the school
community.

e ¢ The student’s attendance record is unacceptable.

If a student is required to withdraw from SEK International School Riyadh for the above reasons,
a tuition refund will be applicable on a pro-rata basis of 10 months.

Behavior Policy
Behavior Policy and Essential Agreements

By implementing the IB programmes, SEK International School Riyadh aims to develop
young learners who are:

At SEK International School Riyadh we believe that all learners have rights and
responsibilities, so that they can develop as life-long learners.
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Learners have a right to:

Learn in a safe, caring, and secure environment

Be treated equally and with respect

Make mistakes, reflect, and learn from their mistakes

Express themselves freely without hurting anybody

Be recognized and praised for actions taken as a consequence of their new
knowledge

Ee R R g

Learners are responsible for:

Their own learning and progress, facilitated by their teachers

Their own actions

Following school essential agreements

Being a positive role model for others

Contributing to making our school a successful learning community

LIRS >R I e

All staff members will support learners by:

Being a role model for the Learner Profile
Ensuring their own and children’s understanding of the behavior policy
Developing approaches to learning skills
Co-creating essential agreements with the students
Celebrating positive behavior in a variety of ways, including verbal and written
edback
Setting clear expectations
Having a consistent approach to behavior in the school
Helping them reflect on the impact of their behavior on themselves and
thers
Organizing relevant activities during break times
Sharing successful strategies with colleagues
Having a consistent approach to behavior in the school
Maintaining a home-school connection

TSSO O

(1]
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We encourage parents to:
o Understand the behavior policy and essential agreements and discuss it with their
child
o Communicate via email with their child’s teacher when necessary, by arranging a
suitable meeting time
o Attend any appropriate workshops the school may provide

When a student has difficulty managing his/her behaviour we will keep a record of
behaviour and use any of the following as appropriate:

a. Informal talk, we will talk in private and discuss how to resolve the problem and we
will:
o Teach appropriate ways to express emotions
o Give learners the opportunity to observe good behaviour
o State clearly what the unacceptable behaviour is
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o Listen with respect to the learner’s perception of the situation

o Give the learner a chance to explain in their first language, if possible

o Look for environmental factors in the classroom / playground that may provoke
the behaviour and try to minimize those factors

o Give the learner an opportunity to solve the problem through direct intervention
when possible. (For example, if a child draws on the wall in pencil, the child needs
to stay in at break time and clean it up with an eraser, write a letter of apology or
make amends through action)

b. Conference: we will seek support from the counsellor, involve parents and develop
individual behaviour plans.

c. Exclusion from classes if the behaviour of the child is disruptive of the learning
process and needs to be solved outside the class.

d. Exclusion from activities where the child becomes a representative of the school and
the school ethos. (sports tournament, fieldtrips)

Assignments to work on proposed solution to the behaviour. (For example, if any
community was badly offended the child should be working on solving the damage
caused)

e. Persistent poor behaviour, or one particularly serious incident, may result in
permanent school exclusion. Any student who receives three warning letters
regarding the same behaviour in a year will be subject to the Ministry of Education
behavioural exclusion policy.

Note: Severe infractions of the essential agreements such as disrespecting an adult,
committing dangerous acts, bullying, harassment, intimidation, disrespect, insolence,
abusive language or any kind of improper behaviour or committing gross violations of
behavioural norms may be referred immediately to the Head of School who can take
appropriate action.

SEK International School Riyadh reserves the right to take any disciplinary action,
including temporary or permanent exclusion, for any activities, on campus or off
campus, which can be considered detrimental to the welfare of the school, student body
or an individual.

Academic malpractice will incur temporary or permanent exclusion proportionate to the
offence as per the Academic Integrity Policy available in ManageBac.

Temporary and Permanent Exclusions

SEK International School Riyadh disciplinary policies aim to help students learn from
their mistakes. Temporary exclusion may be undertaken when school rules are violated.
If a temporary exclusion is deemed appropriate, it will be for the day(s) following the
incident, parents/guardians will be contacted immediately, and a meeting will be held
for all concerned following the suspension. A repeated need for temporary exclusion is
likely to lead to a request for the parents/guardians to withdraw the student
permanently.
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Students who are temporarily excluded may be denied the opportunity to make up any
missed assignment or examination scheduled on the day(s) of suspension.

Note: Please be aware that some universities and colleges may request information
regarding any school exclusion.

Permanent Exclusion from activities or school

In extreme circumstances, and after careful consideration and consultation with the
Ministry of Education, the Head of School may exclude a student permanently from
either activities or the school. These extreme circumstances are reserved for times
when a serious violation of a school rule has been repeated and there is no evidence of
improvement by the student, or one very serious incident.

Essential Agreements based on the IB Learner Profile

In every learning space of the school students are expected to behave according to the attributes
of the learner profile, and these attributes are the basis of the essential agreements for the
classes.

o | come to school and class on time wearing school uniform

o | walk slowly in the corridors

o lam organized and take care of my belongings

o | bring all my necessary materials with me and will hand in assignments on time

o | play fairly with my friends and obey the rules of the game

o | solve conflicts in a fair and polite way

o |l respect everyone in the school. | respect the other students, the teachers, the
cleaners, the security staff, and all the visitors that come to the school

o | respect the school environment, resources and property

o | cite my sources and avoid plagiarism. | always make sure that work submitted is
mine and respects the School Academic Integrity Policy

o | keep my personal IT devices at home unless | have permission to bring them to
school. (iPad, iPod, mobile phone, game, toy or any other similar personal

property)

o | appreciate other’s views, cultures and opinions
o lunderstand that others, with their differences, may also be right
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o | show empathy, I’'m not a bully

o |l am considerate towards others and use caring words
o | helpif | see someone in need

o | look after myself, each other and the environment

o | listen carefully to everyone in the school. | speak in a respectful way

o luse language (in person, on the phone, in writing, electronically or online) in an
appropriate manner, and | am responsible for the choices | make both inside and
outside of school

o | get permission before sharing any printed, audio or video material with others

o | speak to an adult about problems | need help to solve or if | see something
which | don’t believe is right

o |l am positive, | work and play properly

o | eat healthy food (no chewing gum) and sleep enough hours so that | come to
school ready and active

o | can control my anger by being tolerant and solve issues through positive action

o | find activities that do not involve the use of a screen

o | work collaboratively with my classmates
o | am motivated and come prepared to class in order to contribute to the inquiry

o |learn and explore new knowledge about me and everything else
o luse my prior knowledge to make sense of new concepts and ideas
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o | think, I analyse, then | choose my action
o | ask for permission if | want to use the belongings of others

o | explore new roles, ideas and strategies with courage
o | challenge myself with new ideas and understandings

ol assess myself continuously. | know my strong points and develop my weak points

o I reflect on learning goals | have set for myself

o | am able to learn from my mistakes and take action to repair the situation if
necessary

CONDUCTS TO BE OBSERVED TO PRESERVE THE RULES OF COEXISTENCE

o The rules for coexistence - established by agreement between students - should
encourage an environment of freedom, responsibility, effort and work, to enable all
students to realise their best academic potential.

o Compliance with the rules of coexistence shall be assessed depending on the age,
situation and personal, family and environmental factors affecting the student.

e The school will intervene in cases of non-compliance with the rules of coexistence
aiming to provide guidance, reflection and improvement on the situation, respecting the
rights of the other members of the Learning Community.

e The consequences of a breach of the rules of coexistence will be determined taking into
account the student’s own reflection on their conduct, including spontaneous
recognition of their mistake, presenting their excuses and seeking reparation for the
damage caused by their own initiative and proving the lack of intentionality.

e The school has identified and defined three levels of severity regarding the breach of the
rules of coexistence, the consequences of which appear below.

e Academic or disciplinary measures adopted by the Head of School are not subject to
appeal, except when required by law.
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Whilst accepting that the school will attempt to treat all offences in context, it must be
noted that as an IB World School there are circumstances in which we are duty bound to
inform the IB of the student’s action and the final decision as to the consequences is
subsequently theirs

Stated below are the rules that learners must follow in the school’s premises in accordance with

the rules and regulations of the Ministry of Education in the Kingdom of Saudi Arabia. They are

divided into three levels, based on the severity of the action and the procedure to follow.

Level 1:

Failure to adhere to the school’s official uniform or appear in a manner that contradicts
school dress code.

Leaving the classroom during lesson time, leaving without permission, or not attending a
scheduled lesson.

Lesson disruption: e.g., side talk, sleeping during lessons, continuous interruptions
without the purpose of getting an educator's explanation, eating during lessons, drinking
without permission during lessons, coming in late without their parent’s/guardian’s
justification.

Vulgar gestures to classmates or educators: using fingers (ex: showing the middle finger),
hands or the body.

Having inappropriate behaviors during lesson time: e.g., pulling their own or someone
else’s pants down (EA), throwing papers to other classmates or teachers, and making
noises.

Inappropriate use of schools or their own electronic devices during school time: accessing
entertainment apps (ex. Instagram, Snapchat), playing video games with no educational
purpose, and using the devices during recess, arrival, and dismissal time.

Actions for Level 1 (accumulative)

Offense Procedures

1-2

- Educator or administrator counsels the student verbally, encouraging positive
behavior.

- Educator informs parent/guardian (call or email).

- Learner apologizes to those affected.

- Student is required to fix or replace anything they damaged/destroyed.

- Violation is recorded in ManageBac.

- Educator informs school’s counsellor to talk with the student.
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5-6

Level 2:

Educator or administrator obtains a written guarantee from the learner that they
will not repeat the violation: e.g., behavioral contract.

Educator fills out an incident form for the school’s counsellor to analyze the case
and plan an intervention.

Student is assigned to do a school service act: e.g., arranging books in the library,
helping to clean the school’s facilities (e.g., canteen, classroom).

Parent/guardian called up to school; parent/guardian signs showing
acknowledgment of misconduct and readiness to cooperate to improve/change
behavior(s).

The student will have an in-school detention during an elective period: e.g., PE,
Music, Makerspace, Art, or Recess.

Parent/guardian notified and called up to school; a written warning of transfer to
another school if similar misconduct is repeated.

Student is sent home and suspension of studies for the time the counsellor
establishes, with approval of the MOE.

Student’s case raised to MOE to transfer them to another school.

e Cheating and plagiarism of homework assignments, projects, or tests: e.g., using Al

technology and websites like “Chat GPT” and copying from another student’s work.

e Using profanity or verbally disrespecting classmates: inappropriate words.

e Intimidation, creating fear and scaring classmates or teachers.

e Damaging school equipment and facilities: e.g., playing with water sprays, writing on walls

or school materials, mistreating schoolbooks, electronic devices, or musical instruments.

Actions for Level 2: (accumulative)

Offense Procedures

1-2 -

3-4 -
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Educator or administrator counsels the student verbally, encouraging positive behavior.
Educator informs parent/guardian via Managebac and email to record the incident.
Student is required to fix or replace anything they damaged/destroyed.

*For cheating and plagiarism: Student is required to redo the task, without being able to
get the highest score.

Educator fills out an incident form for the school’s counsellor to analyze the case and
plan an intervention.
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5-6

- Educator or administrator obtains a written guarantee from the learner that they will not
repeat the violation: e.g., behavioral contract.

- Parent/guardian called to school; parent/guardian signs showing acknowledgment of
misconduct and readiness to cooperate to improve/change behavior(s).

- The student will have an in-school detention during an elective period: e.g., PE, Music,
Makerspace, Art, or Recess.

- Parent/guardian notified and called up to school; a written warning of transfer to
another school if similar misconduct is repeated.

- Student is sent home and suspension of studies for the time the counsellor establishes,
with approval of the MOE.

- Student is not offered re-enrollment or registration is revoked for the following term.

- Student’s case raised to MOE to transfer them to another school.

Level 3:

Offense Procedures

1-2

Causing deliberate damage to student’s or teacher’s property: e.g., breaking or stealing
their belongings

Deliberate damage to school’s equipment and facilities: e.g., writing on walls or school
materials; breaking schoolbooks, electronic devices or musical instruments.

Using profanity or verbally disrespecting educators: e.g. inappropriate words.
Intentionally attacking or harassing classmates or educators.

Fighting or engaging in a fight.

All kinds of bullying: verbally, physical, sexual, psychological, and social.

Committing dangerous acts: e.g., setting fire, intentionally pushing others in the
staircase, using sharp objects to hurt others.

Actions for Level 3: (accumulative)

- Violation is recorded in ManageBac and an email sent to the family.

- Educator fills out an incident form for the school’s counsellor to analyze the case and
plan an intervention.

- Anintervention meeting is held with affected students and the counsellor.

- Student is required to fix or replace anything they damaged/destroyed.

- Student is assigned to do a school service act: e.g., arranging books in the library;
helping to clean the school’s facilities (e.g., canteen, classroom); if someone got
hurt, helping the student through their recovery.
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3-4
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Parent/guardian called up to school; parent/guardian signs showing
acknowledgment of misconduct and readiness to cooperate to improve/change
behavior(s).

Student is not offered re-enrollment or registration is revoked for the following
term.

Student is sent home and suspension of studies for the time the counsellor
establishes.

Student is referred to the school’s counselling committee for establishing
appropriate solutions based on the counsellor’s report.

Parent/guardian notified and called up to school; a written warning of transfer to
another school if similar misconduct is repeated.

Student’s case raised to MOE to transfer them to another school.
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PROTOCOL FOR THE INCIDENT FORM

Homeroom

/‘ teacher
Send the form to

HR Teacher

The teacher present during the
incident is the responsible for
complementing the incident form

Specialized
teacher & other

Communication About the incident that has

gt i occurred and the action taken by
/ L the teacher.

uots —_,. Send the form to DPO & Head

of learning and innovation

Ms. Julie: julianne.alonso@sek.sa
Ms. Sonia: sonia.delcerro@sek.sa
Ms. Sandra: sandra.ospina@sek.sa

Action plan

Designed by the DPO and shared

Mr. Ivan: ivan.mpastor@sek.sa with Homeroom Teackser.

Send the form to DPO, Head of
———= learning and innovation, &
Principal

v

Communication/
meeting family

Under the breaches of the rules when the procedure requires to fill out an incident form,

educators must follow the protocol:

Note: Some incidents may be unknown until the parents notify the school. In those cases, is the
HR Teacher the responsible for taking the first response with the student(s) and for

complementing the incident form if it is required.
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Life in the school

School Timings

As per our current protocols, these are the school timings:

Grade level Arrival time Dismissal Location TUESDAY
time
Dismissal
time
Nursery - 07:15-07:30 Ealy Years: Nursery, Pre-k1, Early
Grade 8 14:00 Grade 4-Grade 8: Years:
PYP & MYP: | Gate B 12:45 pm
14:15 Pre-k2, KG- grade
3:
After -school PYP and
activities Gate A MYP:
dismissal:
13:00
15:00

Extracurricular Activities Timings

Preschool to Grade 8: 14:15 - 15:00

Students Drop-off and Pick-up
The school gate for walking into school will open at 07:15 am.

To ensure student safety during drop-offs and pick-ups parents/drivers are required to

observe the following rules:

o Park the car outside the school or in the mosque car park during drop-off and pick
up.

o Students should enter through the gate allocated to them.

o Safely guide the student to the school entry point for their grade level.

o All students must enter and leave the school campus with a responsible adult.

o All guardians must present a pickup card of the student being picked-up.

It is imperative that parents arrive on time as teachers need to prepare for the next day

before they leave for home and cannot take responsibility for your children after 14:15. If
students are collected late, families will be charged.
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In case of an emergency, administration should be informed of the delay. The children will
be under the administration’s care until parents arrive.

Attendance Policy

Developing a habit of regular and punctual attendance will help a student throughout their
educational experience. Unless otherwise exempted by the Head of School, students must
be present at least 90% of school days to ensure that they have the adequate skills and
knowledge required for the grade level. Poor attendance is a significant cause of
unsatisfactory progress and other problems including not being promoted in the next
academic year. Letters will be sent home to families once students reached attendance
below 90%, at 80% there will be a second warning, if the situation is not satisfactorily
rectified a third letter will be sent to the family requiring a meeting and a written
commitment to be signed regarding the students’ regular attendance. An attendance rate
of less than 75% will mean that the student is required to repeat the academic year per
MOE norms.

Parents’ cooperation

SEK International School Riyadh requires cooperation from parents in the matter of school
attendance and punctuality. Parents should:

o Ensure the child arrives and is picked up on time each day.

o Schedule routine medical and dental appointments after school hours when
possible.

o Schedule family vacations during the school’s vacation days and notify the school
prior to any planned absence.

o Inform the school via ManageBac of any absences.

Absences

Students are required to be in school except in cases of emergency, illness, or religious
observance. It is the parents’ and/or guardians’ responsibility to inform the school of an
absence via ManageBac.

Parents must complete their Attendance Excusal before 8:00 a.m. of the day of the absence
or it will be marked "Unexcused."

An absence is excused under the following conditions:

o Personalillness or injury

o Major religious holiday of the family’s faith

o Emergency doctor or dental appointments which cannot be made after school
o A death in the family or death of a close friend
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o Other necessary and justifiable reasons as excused by school administrators

Unless otherwise exempted by the Head of School, students must be present at least 90%
of school days.

When a student reaches 90%, a letter will be sent home to parents/guardians indicating
that continued absences may materially affect the student’s progress.

When a student reaches 80% the school reserves the right to not offer re-enrolment for
the next term or academic year. The School administration will notify the parents in writing
of the decision.

Per MOE norms students are at risk of having to repeat the grade level.
Every three (3) unexcused late arrivals will be counted as one unexcused absence.
Unexcused absences are any absences that have not been excused as defined above.

It is student’s responsibility to make up assignments missed during an absence. Students
will be required to complete make-up work.

Arriving late to School

Late arrivals are disruptive to the learning process. It has a negative impact on the entire
class. Parents and students share responsibility for being on time to school.

Leaving early

Students leaving school before the end of the school day with a parent must sign out at the
reception area. If the school has been notified by a note on ManageBac, email or telephone
that the student has permission from his/her parents to leave, the adult authorised to take
the student out of the school must sign the exit form.

Students may not leave campus during the school day without permission from their
parents. Leaving school campus during school hours without permission will be considered
as a major code of conduct violation and will have disciplinary consequences.

5.4 Uniform policy

Appropriate dress and grooming contribute to a productive academic environment in
which students can focus on learning, develop an awareness of others, develop
character and good citizenship skills, and instil respect and self-discipline.

Uniform standards also promote a positive school image within the community and

encourage students to uphold and enhance that image. All students must always wear
a prescribed uniform while on campus.
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The prescribed uniform includes a classroom and a P.E. uniform which should be
clearly labelled with the student's name.

The prescribed uniform can be purchased from Zaks Uniform Store located at TALA
mall. Uniforms with the old and new logos are both valid.

Girls School Uniform

<

Nursery: School Top and Pants (Summer and Winter model) and school t-shirt.
o Preschool to Grade 8: Tartan skirt (full length or below the knee)
o Option of grey wide leg trousers
o White polo T-shirts with school logo
o Navy blue V-neck sweater with school logo
o Navy blue, white or black socks or tights
o Navy blue or black shoes

Boys School Uniform

o Greytrousers (from Grade 6 onwards) Grey Bermuda shorts (Preschool and Grade
1to5)

o White shirt with school logo (from Grade 1 onwards)

o White polo T-shirt with school logo (from Preschool onwards)

o Navy blue V-neck sweater with school logo

o Navy blue, white or black socks

o Navy blue or black shoes (loafers with Velcro or with laces)

Sports Uniform Boys and Girls

o SEK P.E. sports top and shorts
o White, dark blue or black sports trainers (for Preschool with Velcro)

Students shall be required to show proper attention to personal cleanliness, neatness,
and school standards of dress and appearance. To that effect:

1. Distracting hairstyles, haircuts or unnatural hair colouring is discouraged. Girls
should always have a hair tie band for PHE, Science and moments in which long
hair may distract them. Boys' hair length cannot exceed chin-length.
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2. Jewellery allowed for girls is restricted to stud earrings and a basic wristwatch.
Earrings should not be worn on PE days or to Sports events. Nail polish, make-up
and tattoos are not permitted. Boys may wear a basic wristwatch.

3. Body and face piercings are not allowed. Students may not wear heavy chains such
as studded or wallet types, loom bands or braided wrist bands.

4. Shoes should be clean and offer protection to the feet and must not distract from
the uniform. Shoes must be black or navy blue and appropriate for the school
uniform. White, black or navy blue trainers (with Velcro straps for Preschool)
should be worn for all sports activities with matching white socks. No shoes may
be worn with open toe or open heel. Flip-flops, sandals, water shoes, elevated
heels, lace up army type boots and unstrapped shoes may not be worn. Shoelaces
must be tied. White, blue or black socks must be worn with the school uniform.
This includes ankle socks, and knee-high socks. Boys and girls must wear white
socks when in gym uniform.

5. Caps or hats are only permitted outside.

Failure to comply will result in an email sent home for the student to wear the appropriate
uniform.

On a second occasion the student will be sent home.

Communication and Parents’ involvement
At SEK International School Riyadh, we consider that establishing and maintaining fluid
communications with the parents enhance a child’s success at school. To foster
communication, SEK International School Riyadh will post current events and other
important school related information on mySEK app. In addition, messages will
periodically be sent home as reminders of important activities, dates, and events.

Correspondence by email and mySek app

The purpose of using the email as a means of correspondence is to provide parents with
all the information concerning their children in an accurate and efficient manner.

To always ensure uninterrupted flow of communication, parents are kindly requested
to keep the school constantly updated with any changes in their mobile phone numbers
and email addresses during the course of the year.

o We strongly urge parents to use e-mail as a fast means of correspondence with
the school.
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o Parents are encouraged to check mysek and their email frequently to maintain an
open and quick channel of communication with the school.

o Mobile telephones should have the Adobe Acrobat Reader application installed to
be able to open the attached files sent by the school.

o At the beginning of each new Unit of Inquiry, parents will receive a unit of inquiry
letter with an overview of the knowledge, concepts, skills and dispositions the
students are investigating.

o Circulars or news items can be downloaded via mysek

o MYP parents may check managebac for teacher messages

Teacher’s Role

At SEK International School Riyadh, family and school communication is of a great
importance, as it is the way in which parents can be highly involved in the children’s
learning process. The Homeroom teacher plays an important role in the interaction with
students and parents.

Each class has a teacher whose role is central in both caring for students and, crucially,
monitoring their progress both academically and socially, encouraging involvement,
commitment, and high standards of work and behavior. The teacher is the key contact
person between parents and the school in matters concerning students’ academic
progress and personal development.

They work with and support students throughout their time at the school. They have
an overview of students’ progress and take a particular interest in individual
development.

Parents’ involvement

Parents are always a support for the school. Their opinions are welcome, and their
suggestions are appreciated.

Volunteers

All parents are encouraged to become a volunteer at SEK International School Riyadh.
Participation is wide and varied, and includes:

o Listening to individuals or small groups of students as they read.

o Volunteering in the library.

o Acting as a guest speaker.

o Participating in extra-curricular activities (i.e., mother-tongue club)
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o Volunteering on school trips.
o Participating in school and community events
o Sharing expertise, culture, etc.

Classroom volunteers will be under the guidance of the supervising teacher. No
volunteers or visitors will be allowed in the classroom unless the teacher has specifically
requested such help. Even if a permanent badge has been issued, all volunteers must
sign in at the school office.

Parental Compliance

SEK International School Riyadh is a school of choice. By enrolling their children in SEK-
Riyadh, parents agree to the Mission Statement, policies and curricular programmes as
defined by the school.

Parents are requested to wear modest attire on campus that shows respect for the
traditions and values of our host country. Parents should always bear in mind that our
school is a public building and ensure that the local rules related to dress code are
complied with shorts and skirts are a minimum of below knee length, shoulders and
upper arms are covered and trousers/pants, dresses are loose or accompanied by long
shirts or shawls.

Parents are highly valued members of the SEK community. They are always welcome
and are considered as contributors to SEK school life. However, no parent has the right
to impede the education and/or educational programme of SEK International School
Riyadh. Any behavior which entails the following will initially result in counselling and if
continued may result in expulsion from SEK International School Riyadh:

o Disruptions to the normal running of the school

o False accusations against any member of the SEK International School Riyadh
community

o Distribution of material (audio, printed, video) not previously approved by the
school authorities

o Forming groups/committees/associations without approval of the school
authorities

o Undermining the performance of duty and authority of teachers

o Discussing confidential student, parent or family information

o Threatening students, staff or teachers

o Derogatory and demeaning behavior aimed at students, teachers, staff or other
parents and visitors.
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Health, Support and Safety

Parents are asked to keep the school and class teachers fully informed of significant
changes to their child’s health in order to enable us to take the best possible care of
each student. When students must take prescription medication at school, the
following procedure must be observed:

1.

It is essential that every parent completes the Student Health Profile on SchoolDoc
prior to the student commencing school.

A medication consent form provided by SEK International School Riyadh must be
completed and signed by the parent or guardian prior to dispensing any
medication. A new form is required each year. No medication will be dispensed
without parent or guardian consent.

Medication must be delivered to the nurse in the original prescription bottle or
over-the-counter container.

. The prescription label must have the student’s name, current date, name of

medication, dosage, and the time to be given.

If dosages should change while the child is on the medication, such changes need
to be emailed to the Administrative Office from the doctor. A new consent form
must be completed prior to the new dose being administered. Changes will be
made with a doctor’s authorization only.

Only teachers may keep and administer medication on field trips.

NO CHILD MAY CARRY MEDICINE TO ADMINISTER TO THEMSELVES without a
doctor’s order on file in the Nurse’s clinic. This specifically includes inhalers, which
cannot be kept on the child’s person without a written doctor’s order on file in the
clinic.

If a student requires specific allergy medication, parents will provide this to be kept
in the nurse’s office.

Medicines brought to the school and not meeting necessary requirements will not be

dispensed by the Nurse’s clinic and will be kept in the office until a parent or guardian

verifies the medicine in written form and follows the procedure or takes it home.

Medication must be brought to the school by the parent or guardian.

Parents must pick up all medications at the end of the school year, or they will be

discarded. Parents must initial the consent form when picking up medication.
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If a child has a communicable illness, is vomiting or if he/she is running a high fever
(over 99 F/37 C), parents are asked to keep the child at home. Students should be fever
free and without medicine for 24 hours before returning to school.

The school will contact parents directly in the event of any medical emergencies. Please
ensure that the school is kept informed of any changes of contact telephone numbers
so that this service remains efficient. If your child needs emergency medical help, the
school uses the emergency services and a member of staff will accompany the child and
stay with him or her and wait for parents to arrive, if necessary.

With young children, it is very helpful to keep in close contact with the school and
homeroom teachers about any health problems your child has however slight they may
seem. Even small health problems can affect a student’s behavior or performance at
this age, and it is helpful to us to be aware of any background information, which may
help us to help your child.

Health and Safety is an issue addressed throughout the school. Children are taught
safety measures in all practical activities such as Science and Physical Education. The
Science and Physical Education programmes regularly focus on issues such as health,
hygiene, and nutrition. Assemblies can provide a forum for emphasizing health and
safety important to the school community as a whole.

Laboratory Procedures

Special safety rules covering activities in the Science laboratories have been developed
and will be provided to students. These rules must be followed at all times. We make
every effort to develop safe activities for students and to instil a sense of responsibility
for safety in all of our students.

School Nurse

The nurse’s room is open for students who need services during the school day.
Students going to the nurse during class time must have a permission slip from the
teacher whose class they are missing. An admission slip signed by the nurse must be
submitted to the teacher when a student returns to the classroom. If the nurse
determines that the student is too ill to continue with classes, parents will be notified
and requested to take the student home. The nurse records the details of every student
referral. Students may be referred by the school staff for vision testing, personal
hygiene, or other problems related to health.
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Food policy and allergies
SEK International School Riyadh is a NUT FREE SCHOOL.

The immune response to nuts, and products containing nuts, can be severe and life-
threatening. If brought into school, products containing nuts will be confiscated.
Birthday cakes and celebration food is not permitted in school to ensure the safety of
all students.

SEK follows a healthy food strategy for the best interest of our students. We want the
students to learn to make healthy choices when it comes to food and to be able to
differentiate between healthy and unhealthy food.

It is important to keep in mind, that the children have a lot of work to do in the school.
It is scientifically proven that the right healthy balanced food helps children to perform
better at school. Therefore, they need to have their bodies nurtured in the best possible
way, provided with all nutrients like vitamins and minerals.

Every day students should come to school with a small snack with healthy finger food
e.g. fruit or a sandwich. They should bring a separate lunchbox.. The sent items should
reflect the principles of healthy food that is easy to eat independently by the students.
They should also come with a reuseable water bottle. Please find below a list of items
that covers all areas of food, which you can choose from to provide your child with food
that meets the young body’s requirements*.

*Please kindly note that we will ask students to take home any food that does not apply
to our healthy food strategy and inform parents as necessary.
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Examples of Food Sandwiches Drinks and Snacks

products

Food Sandwiches Drinks Sweet Savoury
Snacks Snacks
Examples | ¢ Whole meal ¢ Water ¢ Dates ¢ Savoury biscuits
sandwiches ¢ Sugar and ¢ Dried fruits O Pretzels
O cheese Labneh preservative-free | ¢ Dried figs ¢ Boiled eggs
O Vegetable juice O Date Maamoul O Vegetable cuts
spreads ¢ Sugar and without nuts (like cucumber,
O Croissant (eg preservative-free | ¢ Whole Fresh fruit carrots, green
omelette, plain, plain milk O Fruit cuts (like pepper, etc.)
cheese) ¢ laban Papaya, pineapple, | ¢ Healthy dips (eg
¢ Salad wraps apple, etc.) Hummus, avocado)
Please NO: NO: NO: NO:
avoid! *
¢ Cooked ‘fast’ food ¢ Sugary drinks 0 Chocolate 0 Chips
e.g.. hamburger, | ¢ Fizzy drinks 0 Chewing gum 0 Crisps
nuggets, French (like Pepsi, 0 Candies/sweets | ¢ NUTS and
fries, etc. 7Up, etc.} o Cream cake, PRODUCTS
¢ Fatty fillings 0 Energy/power donuts, etc. CONTAINING
¢ Sandwiches and drinks 0 Sweet biscuits NUTS
pastries [ Ice Coffee or {e.g.. Oreos}
containing nut black tea

*ANY NUT PRODUCTS WILL BE CONFISCATED FOR SAFETY REASONS

Cafeteria Services

Families are currently able to order lunches from our school vendor. Please do not order
food from any other outside vendors to be delivered to the school.

Birthday celebration

Parents must arrange have birthday celebrations outside of school to avoid any child
being feeling left out due to food allergies. If you want the school to facilitate giving
invitations to parties, you must ensure that all the kids in that class have an invitation.

If a child wants to celebrate his/her birthday at school, we will ask that no food be
brought. Children will be acknowledged and celebrated by their peers (singing happy

birthday, birthday crown, etc.)
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Smoking

Smoking is forbidden in any part of the school building, school grounds or within sight
of the boundary walls at any time by any individual. This includes students, staff,
parents or visitors. Students violating this policy will be suspended in the first instance
and may face expulsion. Parents and Visitors violating this rule will be asked to leave.

School Counsellor

SEK International School Riyadh offers a school counselling service that targets the
whole individual. Academic skills and social skills are enhanced through coaching,
monitoring and guidance. Respect for own and others’ culture, ethics and social values
are promoted and nurtured through role modeling and practicing such values in
everyday school life.

The school counsellor collaborates with teachers, students and their families on all
matters regarding students’ social, academic and behavioral skills in order to help build
up open-minded, lifelong, responsible citizens.

As from Grade 10, the school counsellor advises and supports students in their choice
of studies after school graduation.

Additional Educational Support Needs / Learning support

The main aim of SEK International School Riyadh is to foster and develop a learning
environment in which all learners are enabled to experience progress and fulfilment in
their educational experience. To accomplish this aim, the school provides additional
support to children who may need some special attention in PYP and MYP.

This support aims to ensure that learners with difficulties with basic literacy or
mathematics are identified and provided with the support they require to meet the
challenges of an international curriculum confidently.

SEK International School Riyadh Learning Support Team provides this support through
in-class and withdrawal-based activities and in collaboration with parents, class
teachers, learning support assistants, and outside agencies.

Fire and Emergency Drills

Fire and emergency drills are held at regular intervals throughout the school year.
When drills are held, it is important for all students, staff and visitors to:

1. Follow the instructions of the teachers.

2. Walk. Do not talk. Move quickly and quietly to the designated area.
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3. Check the directions posted near each room’s exit.
4. Students requiring assistance will be supported by staff nearest them.
5. Attendance will be taken at the designated points.

6. Students and staff will only re-enter the buildings when the all-clear has been given
by the Director. See the Emergency Procedure document for further information.

Library and IT
Library

The school library will be open during school hours. The library is viewed as the centre
of our school in which children develop essential information and literacy skills by
accessing a range of media and texts. Students will visit the library on a scheduled basis
with their class teacher.

The librarian assists teachers in providing all students with training in the use of library
resources, research skills using hard copy and electronic information, bibliographic
notation and advanced research.

Once book borrowing starts, it is important that students_children return their
borrowed books by the set date. A replacement fee will be charged for any lost or
damaged books. Parents and students are welcome to visit the library.

Resources

Educational resources are available at the school for use by the students. They will
always remain at the school and will be used by teachers and students whenever
needed. Occasionally teachers might allow students to take them home for a specific
assignment.

Students with damaged or lost resources will be required to pay for the cost of
replacement.

Computers, iPads and Internet Access
Computer use rules:

o Students must be supervised by a teacher
o No food or drink is allowed when working on a computer
o No unauthorized games are to be played at any time

18| Page Updated: 25/01/2024



o Students must not install or copy any software or download software from the
Internet.

o Students must not change any settings or reconfigure the computers in any way

o Students must not interfere with other people’s work saved.

o Students will not copy or delete or otherwise alter any files that do not belong to
them which are saved on the system.

o Any student who chooses to disregard these rules may be denied use of the
school’s computers.

All of the computers are networked with full access to the internet through a school-
wide DSL connection.

Bring-your-own device Grade 3 onwards

This policy will allow selected grades to bring some of their own devices to school for
use in our classrooms. Students are expected to act responsibly and respectfully, and
always ethically. Digital Citizenship programme from Common Sense Education is
taught from PreK1.

Parents are required to follow the minimum specifications requirements that are sent
from our admissions department when students are enrolled in school.

**Maximum laptop dimensions: Weight: 28 cm. Depth: 39 cm.

Policy on Appropriate Use of Technology

The use of technology at SEK International School Riyadh aims “to provide the means
and the context to help students become skilful problem solvers, who can appreciate
the role of technology in everyday life and society and who can respond critically and
resourcefully to real life challenges”.

The technology available at school allows students and faculty to access online
resources, to develop Information Technology literacy and to increase learning and
teaching opportunities.

At SEK International School Riyadh, we do not monitor students’ laptops. We do,
however, filter Internet connection for students. They will not be allowed to use a
personal broadband connection like a 3G/4G/5G phone network. Students will only be
able to use their devices under the direct supervision of their teacher. We expect our
students to always adopt proper use of the Internet, keeping in mind the educational
goals of our school; we rely upon students’ ethical conduct on Internet use. Failure to
do so will involve disciplinary actions such as losing access to the Internet, suspension,
or even expulsion.
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e Students should use technology primarily for educational purposes on campus
and exclusively for class-related work when in the classroom: checking emails,
using social networks, video streaming, etc., during class is not accepted, and it
will have academic and disciplinary actions. Students are expected to be on task
at all times.

e SEK International School Riyadh is not liable for loss, damage, misuse, or theft
of any device in the school. Therefore, students should not leave these
unattended.

e Students must use Internet content that is appropriate for educational
purposes. Sending an offensive email or accessing, printing, or distributing
pornographic, discriminatory, disrespectful, or abusive material will involve
disciplinary actions.

e Students should respect all hardware, software configurations, and security
measures. No student should damage hardware or software or attempt to
bypass security measures.

e Students should not touch, use, or alter another student’s laptop without the
owner’s expressed permission.

e Students are expected to respect and protect the privacy of others. They will
only use assigned accounts. They will not view, use, or copy passwords, data, or
networks to which they are not authorized. They will not distribute private
information about others or themselves.

e Students are expected to keep resources updated and to protect resources by
backing up regularly. Instructions will be given to do so.

e Resources will be provided to help students connect their laptops to the school
network. Your child must be familiar with how to use their laptop. Teachers will
incorporate the use of your child’s device into learning. However, they will not
provide technical support.

e Printing will take place only when necessary and after careful previewing to save
paper and be environmentally friendly.

e |[tisthe student’s responsibility to have battery power ready for class.

e Laptop sounds should be mute unless otherwise instructed by a teacher.

e Recreational computer games should not be played on school premises.

e SEK International School Riyadh takes no responsibility for losing data, files, or
information on the network. The school also reserves the right to read and/or
remove any files on the system without prior notification to system users.
Students are responsible for making regular backups of their work files.
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e Responsible use of technological resources is expected. Violations of The
Technology Appropriate Use Policy should be reported to a faculty member.
Severe or repeated violations will be referred to the Head of School for
disciplinary action.

Mobile Phones

Mobile/Cell phones are not allowed in the classes, hallways, sports halls, and
playgrounds. Students needing to carry a phone to call their parents when they arrive
at school or home must keep the phone in their school bag until they leave the campus.
They are not permitted to use phones or tablets during recess times.

Additional information
Visitors

Immediately upon arriving on campus, all guests must sign in at the school security gate
and receive a Visitor Badge to be worn visibly. There can be no exceptions! Parents and
other guests who enter the campus without signing in invite others to do the same,
including those who might not consider the children’s best interests. This policy helps
ensure knowledge of who is on campus at all times.

After School Activities

We strongly encourage the participation of our students in after-school activities. After-
school activities allow the students to explore new areas of interest and develop various
skills and talents. At the beginning of every term, the list of after-school activities will
be communicated via mysek app message. Man

Trips

The school will plan trips as part of the students’ activities. Parents will be sent a digital
consent form to sign giving their approval for their child to attend the trip. During class
trips, kindly support school regulations regarding safety. If parents are joining the trip,
they need to arrive on time and cooperate with the classroom teacher.

A school trip off-campus is considered school time. During school trips where students
are taken off campus for all or part of a normal school day or are taken away on a trip
for one or more nights, they are under the direct supervision of school staff. School
time continues for the whole of the period that the student is under the supervision of
school staff.
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During any out-of-school event the School Behavior Policy will apply at all times.

Fundraising

From time to time the school will coordinate humanitarian fundraising. The purpose of
fund raising is to develop in our students an understanding of the challenges facing our
community and the world. Parents will be officially informed about such activities. No
individual student or student group may represent the school, without approval from
the Head of School or his/her representative. The school’s name may not be used to
advertise groups or activities without the Head of School expressed consent.

Media Parents’ Consent

Parents will be asked to give consent to authorise SEK International School Riyadh and
the education group of which it forms part, Institucion Educativa SEK, to use, for
publicity, promotional and informative purposes, images both in photographic and
video formats in which the student appears.

Why Choose the International Baccalaureate?
Students in the 21st century are faced with the challenge of learning about an
interconnected world where knowledge is constantly developing. The International
Baccalaureate® (IB) prepares students to be active participants in a lifelong journey of
learning.

SEK International School Riyadh is an IB World school authorised to offer the Primary
Years Programme (PYP) and a candidate school for the Middle Years Programme (MYP)
and Diploma Programme (DP).

Learning for the Real World

At SEK International School Riyadh this means our students are taught WHY we should
know something and HOW it connects to other subjects and the real world. It means
high quality teaching and learning-challenging instruction and worldwide knowledge.

It also means opportunities to study abroad for college/university, as well as
opportunities to make friends with others at IB schools around the world.

International Mindedness

At SEK International School Riyadh, we are committed to international mindedness.
According to the International Baccalaureate (IB), an internationally-minded person is
someone who demonstrates the attributes of the Learner Profile, which are the
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gualities determined to be most important in creating positive and productive citizens
of the world.

Primary Years Programme (PYP) curriculum
Curriculum Framework

The aim of the PYP, to create a curriculum that is engaging, relevant, challenging and
significant, is achieved through structured inquiry and the development of essential
elements: knowledge, concepts, skills, dispositions and meaningful action.

Knowledge: What do we want students to know?

While the Primary Years Programme acknowledges the importance of traditional
subject areas (language, mathematics, social studies, science, personal, social and
physical education, and the arts), it is also recognized that it is equally important to
acquire a set of skills in context, to explore content that is relevant to students, and
transcends the boundaries of the traditional subjects. The Primary Years Programme
has six transdisciplinary themes that provide the framework for learning. These themes
are globally significant, support the acquisition of knowledge, concepts and skills of the
traditional subjects. They are revisited throughout the students’ time in the PYP.

The PYP Transdisciplinary Themes are:

o Who we are

o Where we are in place and time
o How we express ourselves

o How the world works

o How we organize ourselves

o Sharing the planet

Concepts: What do we want students to understand?

The following key concepts are used to support and structure the inquiries. The
exploration of concepts leads to a deeper understanding and allows students to
transfer knowledge learned in one area of the curriculum to another.

o Form: What is it like?

o Function: How does it work?

o Causation: Why is it like it is?

o Change: How is it changing?

o Connection: How is it connected to other things?
o Perspective: What are the points of view?
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o Responsibility: What is our responsibility?

In addition to the above key concepts, children will inquire into related concepts in all
curriculum areas.

Skills: What do we want students to be able to do?

Throughout their learning in the Primary School, students acquire and apply a set of
approaches to learning (AtL), or skills which are valuable not only for the learning and
teaching that goes on within classroom but also in life outside the school. There are five
approaches to learning areas identified within the Primary Years Program:

o Thinking skills.

o Social skills.

o Communication skills.

o Self-management skills.
o Research skills.

Dispositions: What do we want students to feel, value and demonstrate?

The Primary School encourages dispositions that contribute to the well-being of the
individual and of the group. Students develop personal attributes of the Learner Profile
which enable them to become global citizens and life-long learners. At SEK International
School Riyadh, we encourage students to be principled, open-minded, thinkers,
knowledgeable, inquirers, caring, risk-takers, communicators, balanced, and reflective.

Action: How do we want the students to act?

Students are encouraged to take action as a result of their learning. Action can be a
demonstration of a sense of responsibility and respect for themselves, others and the
environment. Action usually begins in a small way but arises from genuine concern and
commitment. Action as a result of learning often happens beyond the classroom, and
teachers are always keen to know about action students take within the family.

The PYP Exhibition: encouraging in-depth, collaborative inquiry

In the final year of the PYP, students, carry out an extended, in-depth, collaborative
project known as the PYP exhibition.

This involves students working collaboratively to conduct an in-depth inquiry into real
life issues or problems. Students collectively synthesise all the essential elements of
the PYP in ways that can be shared with the whole school community.

24| Page Updated: 25/01/2024



It also provides teachers with a powerful and authentic process for assessing student
understanding.

The exhibition represents a unique and significant opportunity for students to exhibit
the attributes of the IB learner profile developed throughout their engagement with
the PYP.

Furthermore, it provides schools and students with a wonderful opportunity to
celebrate the transition of learners to the next phase of their education.

Subject Areas
Language

Language is fundamental to learning, thinking and communicating. Structured,
purposeful inquiry is the main approach to teaching and learning language in the
Primary Years Programme although other teaching strategies and styles may also be
used. Language is developed across the whole curriculum and as a result all teachers
are language teachers, who model and teach the use of language. Learning takes place
in authentic contexts, and literature plays a special role in enabling this to happen.
Students learn language when they are using it through speaking, listening, reading,
and writing in order to understand and express ideas. Teachers provide opportunities
for this to happen in a safe and stimulating environment to encourage risk-taking and
learning. Our aim is to develop students’ ability to express themselves fluently,
confidently, and accurately in oral, written and visual communication systems.

Language Strands
See SEK Language Policy

o Oral communication: listening and speaking.
o Written communication: reading and writing.
o Visual communication: viewing and presenting.

Spanish/Arabic as mother tongue language and as additional language

All students will attend Arabic classes and Spanish classes because research indicates
that students benefit academically, socially, and emotionally when they are encouraged
to develop and maintain proficiency in their first language. Language skills and
conceptual understanding are readily transferable from one language to another,
provided there are no learning exceptionalities. The first language provides a
foundation for developing proficiency in additional languages, serves as a basis for
emotional development, and provides a vital link with the student’s family and cultural
background. A strong foundation in the first language can also help students to:
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o Readily reintegrate into their home country

o Developmental flexibility

o Develop problem-solving skills

o Make connection between previous learning and new learning
o Communicate fully with family members

o Experience a sense of cultural stability and continuity

o Understand cultural and family values

o Develop awareness of global issues

o Expand their career opportunities

Mathematics

Mathematics in the PYP is primarily viewed as a vehicle to support inquiry, providing a
global language through which we make sense of the world around us. Mathematics is
taught in relevant, realistic contexts. In this way students begin to use mathematics as
a way of thinking, rather than seeing it as a series of facts and equations to be
memorized. Our aim is to develop students who are fluent in the language of
mathematics and can apply their knowledge and understanding to real world situations.

Mathematical Strands

o Data handling

o Measurement

o Shape and space

o Pattern and function
o Number

Science

In the PYP, science is viewed as the exploration of the behaviors of, and the
interrelationships among the natural, physical and material worlds. Science in the
curriculum encourages curiosity, develops an understanding of the world and enables
students to develop a sense of responsibility regarding the impact of their actions on
themselves, others and the world.

Students actively construct and challenge their understanding of the world around
them by combining scientific knowledge with reasoning and thinking skills. The
scientific process, by encouraging hands-on experience and inquiry, enables the
student to make informed and responsible decisions.

Our aim is to develop scientific concepts and knowledge through hypothesizing, making
accurate observations and thinking critically about findings.
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Science Strands

o Living things

o Earth and space

o Materials and matter
o Forces and energy

Social Studies

In the PYP, social studies explore people in relation to their past, their present and their
future, their environment, and their society. The social studies curriculum encourages
curiosity and develops an understanding of a rapidly changing world. We will also focus
on the Riyadh history. Students develop an understanding of their personal and cultural
identities through social studies, as well as the skills and knowledge needed to
participate actively in their classroom, their school, their community, and the world: to
understand themselves in relation to their community. Our aim is to develop students’
understanding of the world around them, historical and geographical influences, and
the role of individuals in communities.

Social studies strands

o Human systems and economic activities
o Social organization and culture

o Continuity and change through time

o Human and natural environments

o Resources and the environment

PSPE — Personal, Social and Physical Education

PSPE in the PYP is concerned with the individual’s well-being through the promotion
and development of concepts, knowledge, attitudes, and skills that contribute to this
wellbeing. Wellbeing is intrinsically linked to all aspects of a student’s experience at
school and beyond. It encompasses physical, emotional, cognitive, spiritual, and social
health and development, and contributes to an understanding of self, to developing
and maintaining relationships with others, and to participation in an active, healthy
lifestyle. PSPE is the combination of two curriculum areas — PE and PSE — and are
described below.

PE — Physical Education

Through Physical Education in the PYP, students are learning the “language” of physical
movement, exploring the skills associated with the different areas of PE. Students learn
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to understand what they can and cannot do physically. They become aware of their
own strengths and areas to develop in this discipline.

Physical activity is an essential aspect of a balanced, healthy lifestyle and learning
through PE helps build self-esteem, confidence, cooperation, and fitness.

Our aim is to stimulate students’ awareness of their own physical fitness and to
simultaneously develop an interest and appreciation of sport and physical activity.

PSE — Personal and Social Education

Personal and Social Education in the PYP provides the models, processes, and values
for handling social and personal issues and ensuring health and well-being. Through
PSE, students will develop their self-identity, use appropriate social skills when
interacting with others in a range of situations, and learn to communicate and manage
their feelings, emotions, and opinions. Personal and Social Education is integrated into
all areas of the curriculum and helps students develop positive attitudes and behaviors
to meet challenges, make healthy lifestyle choices and serve as responsible, respectful
members of society.

PSPE Strands

o ldentity
o Active living
o Interactions

The Arts

Arts areintegral to the PYP. They are a powerful mode of communication through which
students explore and construct a sense of self and develop an understanding of the
world around them. Arts provide students with a wide range of opportunities and
means to respond to their experiences and engage with historical, social, and cultural
perspectives. The students are stimulated to think and to articulate their thoughts in
new ways and through a variety of media and technologies. The PYP recognizes that
not all learning can be supported solely through language and that arts as a medium of
inquiry also provide opportunities for learning, communication, and expression.
Learning about and through arts is fundamental to the development of the whole child,
promoting creativity, critical thinking, problem-solving skills, and social interactions. At
SEK International School Riyadh, the arts are identified as music and visual arts.

The Arts Strands
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o Responding
o Creating

Information Communication Technology (ICT)

In the PYP, we ensure that all students have multiple, authentic, and purposeful
opportunities to learn about technology and learn through technology. Therefore,
technology learning and teaching occurs during the units of inquiry where students can
apply technology in real life situations.

Whilst learning about and through technology we support students to be responsible
and ethical digital citizens. Students are expected to demonstrate the learner profile
and approaches to learning whilst using technology, showing respect for others, and
acting with integrity. Students are made aware of the potential dangers of technology
and learn about how to make informed decisions about how and when to use it
correctly.

Students at SEK use Technology to:

o Communicate, document, and share their learning with a wide-ranging audience

o Use agency to select the appropriate tools to store organize and present their
learning

o Receive feedback from their teacher and peers and reflect on their learning

o Access to a broad range of sources of information and connect with other schools
or approved organisations globally

o Develop computational and thinking skills to solve problems

o Demonstrate and develop their creativity

o Collaborate and work successfully in teams

Use of ICT:

o Documents the learning, making it available to all parties.

o Provides opportunities for rapid feedback and reflection.

o Provides opportunities to enhance authentic learning.

o Provides access to a broad range of sources of information.

o Provides students with a range of tools to store organize and present their
learning.

o Encourages and allows for communication with a wide-ranging audience.
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Assessment

Please see In SEK International School Riyadh, we believe that the function of
assessment is to:

o Keep a balanced developmental record progress of each student.

o Evaluate teaching, planning, and learning strategies and develop the curriculum.

o Engage teachers, parents, and students to have a positive reflection on the
learning and teaching process.

o Develop the learner’s acquisition of concepts and knowledge, development of
skills, dispositions, and ability to take action.

Assessment is an ongoing process that takes place before, during and at the end of the
learning process.

o Pre-assessment: is used to assess students’ prior knowledge and understanding. It
informs teachers’ planning and guides instruction. This form looks like: Visible
thinking routines, KWL charts, student’s questions and responses, individual and
group discussions.

o Formative assessment: ongoing and regular assessment used during the inquiry
process. It’s connected to instruction and learning to provide information to use it
to plan the next stage in learning. This form looks like: anecdotal records, student
reflections, student/teacher feedback, peer evaluation, self-assessment, student
conversation, classroom participation. It can be used to evaluate the growth of the
learner.

o Summative assessment: happens towards the end of the inquiry process. It allows
the learners to demonstrate what they have learned at the culmination of the
learning or teaching process and allows the teacher to measure student learning
and understanding of the central idea and promotes students’ action. This form
looks like: presentations, tests, individual or group projects to demonstrate the
understanding of an entire unit, etc

Written Term Reports
There are three written reports, which are completed at the end of each term.
It includes:

o Assessment on the Atl skills
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o Students’ progress in achieving grade level expectations specified for languages,
mathematics, and specialist subjects.

o Teachers’ comments on the progress and achievements throughout a unit of
inquiry (to focus on knowledge, skills, concepts, attitudes, and action).

o Student reflections on their learning goals (March/June only)

The following proficiency scales are used in reporting progress:

PROFICIENCY
JOURNEY

4. Extends

Students not only
demonstrate
achievement of the
expected learning
outcomes but can also

‘ apply them in different
® 3. Proficient context.
The student demonstrate
achievement of the
@’l expected learning
4 outcomes
. 2. Developing
-

The student demonstrate

achievement of some of the

expected learning outcomes

with some autonomy,

requires some support
1. Emerging

The student demonstrates
achievement of a few of the
expected learning outcomes
requires support.

Middle Years Programme (MYP) curriculum

The MYP provides a framework of learning that encourages students to become creative, critical,
and reflective thinkers. The MYP emphasizes intellectual challenge, encouraging students to
make connections between their studies in traditional subjects and the real world. It fosters the
development of skills for communication, intercultural understanding, and global engagement—
essential qualities for young people who are becoming global leaders.
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Curriculum Framework

The MYP consists of eight subject groups: Language Acquisition (Arabic and Spanish),
Language and Literature (English, Arabic and Spanish), Individuals and Societies
(Humanities), Sciences (Biology, Chemistry, Physics), Mathematics, Arts (Music, Visual
Arts), Physical and Health Education, and Design. The MYP aims to help students
develop their personal understanding, their emerging sense of self and responsibility in
their community.

MYP teachers organize the curriculum with appropriate attention to:

0

Teaching and learning in context. Students learn best when their learning
experiences have context and are connected to their lives and the world that
they have experienced. Using global contexts, MYP students explore human
identity, global challenges and what it means to be internationally minded.

Conceptual understanding. Concepts are big ideas that have relevance within
specific disciplines and across subject areas. MYP students use concepts as a
vehicle to inquire into issues and ideas of personal, local, and global significance
and examine knowledge holistically.

Approaches to learning (ATL). Learning how to learn effectively is a
fundamental goal at SEK International School Riyadh. Through Approaches to
Learning, students are provided with the tools to enable them to take
responsibility for their own learning.

Language and identity — MYP students are required to learn at least two
languages. Learning to communicate in a variety of ways is fundamental to their
development of intercultural understanding and crucial to their identity
affirmation.

Service as action (community service). Action (learning by doing and
experiencing) and service have always been shared values of the IB community.
Students act when they apply what they are learning in the classroom and
beyond. IB learners strive to be caring members of the community who
demonstrate a commitment to service—making a positive difference to the lives
of others and to the environment.

In Grade 8, students complete the Community Project. This project encourages
students to explore their right and responsibility to implement service as action
in the community. Students may complete the community project individually
or in small groups.

In Grade 10, each student develops a Personal Project independently,
producing a truly personal and creative piece of work that stands as a
summative review of their ability to conduct independent work.

Subject Areas
Language and Literature

Language and Literature is either a student’s mother tongue or one in which he/she has
near-native proficiency. It is an academically rigorous study of both language and
literature which aims to equip students with linguistic, analytical, and communicative

skills.
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SEK International School Riyadh offers Language and Literature courses in English,
Spanish, and Arabic.

Main Objectives
The study of MYP Language and Literature is to encourage and enable students to:

o use language as a vehicle for thought, creativity, reflection, learning, self-expression,
analysis, and social interaction

o develop the skills involved in listening, speaking, reading, writing, viewing, and
presenting in a variety of contexts

o develop critical, creative, and personal approaches to studying and analysing literary
and non-literary texts

o engage with text from different historical periods and a variety of cultures

o explore and analyse aspects of personal, host and other cultures through literary and
non-literary texts

o explore language through a variety of media and modes
o develop a lifelong interest in reading

o apply linguistic and literary concepts and skills in a variety of authentic contexts.

Language Acquisition

The Language Acquisition programme aims to meet the needs of students of mixed
ability and varied backgrounds to become competent in a language other than their
mother tongue.

SEK International School Riyadh offers Language Acquisition courses in Spanish, and
Arabic.

Main Objectives
o gain proficiency in an additional language while supporting maintenance of their
mother tongue and cultural heritage

o develop a respect for, and understanding of, diverse linguistic and cultural heritages

o develop the student’s communication skills necessary for further language learning,
and for study, work, and leisure in a range of authentic contexts and for a variety of
audiences and purposes

o enable the student to develop multi-literacy skills using a range of learning tools, such
as multimedia, in the various modes of communication

33|Page Updated: 25/01/2024



0

enable the student to develop an appreciation of a variety of literary and non-literary
texts and to develop critical and creative techniques for comprehension and
construction of meaning

enable the student to recognize and use language as a vehicle of thought, reflection,
self-expression and learning in other subjects, and as a tool for enhancing literacy

enable the student to understand the nature of language and the process of language
learning, which comprises the integration of linguistic, cultural, and social components

offer insight into the cultural characteristics of the communities where the language is
spoken

encourage an awareness and understanding of the perspectives of people from own
and other cultures, leading to involvement and action in own and other communities

foster curiosity, inquiry, and a lifelong interest in, and enjoyment of, language learning.

Mathematics

The MYP Mathematics programme sets out to give students an appreciation of the
usefulness, power, and beauty of mathematics, while simultaneously providing
students with the necessary algorithmic skills. As an essential foundation for higher
order thinking, math provides necessary skills for decision making in the 21st century.
The learning opportunities at SEK International School Riyadh enable students to
become confident in using math to analyse and solve problems in school and beyond.
The subject is taught using an integrated spiral curriculum which means that each year
students work on a range of topics in algebra, number, geometry, and statistics
developing concepts already covered and gradually introducing more advanced
concepts.

Main Objectives

0

enjoy mathematics, develop curiosity, and begin to appreciate its elegance and power
develop an understanding of the principles and nature of mathematics

communicate clearly and confidently in a variety of contexts

develop logical, critical, and creative thinking

develop confidence, perseverance, and independence in mathematical thinking and
problem-solving

develop powers of generalization and abstraction

apply and transfer skills to a wide range of real-life situations, other areas of knowledge
and future developments
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appreciate how developments in technology and mathematics have influenced each
other

appreciate the moral, social and ethical implications arising from the work of
mathematicians and the applications of mathematics

appreciate the international dimension in mathematics through an awareness of the
universality of mathematics and its multicultural and historical perspectives

appreciate the contribution of mathematics to other areas of knowledge

develop the knowledge, skills and attitudes necessary to pursue further studies in
mathematics

develop the ability to reflect critically upon their own work and the work of others.

Individuals and Societies

MYP Individuals and Societies includes history and geography. It encourages learners
to respect and understand the world around them and equips them with the necessary
skills to inquire into historical, contemporary, geographical, political, social, economic,
religious, technological and cultural factors that have an impact on individuals, societies
and environments.

Main Objectives

0

0

appreciate human and environmental commonalities and diversity

understand the interactions and interdependence of individuals, societies and the
environment

understand how both environmental and human systems operate and evolve

identify and develop concern for the well-being of human communities and the natural
environment

act as responsible citizens of local and global communities

develop inquiry skills that lead towards conceptual understandings of the relationships
between individuals, societies and the environments in which they live.

Sciences

The MYP Sciences framework aims to guide students to investigate issues
independently and collaboratively through research, observation and experimentation.
The MYP sciences curriculum must explore the connections between science and
everyday life. As they investigate real examples of science applications, students will
discover the tensions and dependencies between science and morality, ethics, culture,
economics, politics, and the environment.
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At SEK International School Riyadh, students study Integrated Sciences.

Main Objectives

0

Design

understand and appreciate science and its implications
consider science as a human endeavour with benefits and limitations

cultivate analytical, inquiring, and flexible minds that pose questions, solve problems,
construct explanations and judge arguments

develop skills to design and perform investigations, evaluate evidence, and reach
conclusions

build an awareness of the need to effectively collaborate and communicate
apply language skills and knowledge in a variety of real-life contexts
develop sensitivity towards the living and non-living environments

reflect on learning experiences and make informed choices.

MYP Design aspires to develop creative problem-solvers who are caring and responsible
individuals; able to respond critically and resourcefully to the demands of an
increasingly technological society and to appreciate the importance of technology for
life, society, and the environment.

Main Objectives

0

enjoy the design process, develop an appreciation of its elegance and power

develop knowledge, understanding and skills from different disciplines to design and
create solutions to problems using the design cycle

use and apply technology effectively to access, process and communicate information,
model and create solutions, and to solve problems

develop an appreciation of the impact of design innovations for life, global society, and
environments

appreciate past, present, and emerging design within cultural, political, social,
historical and environmental contexts

develop respect for others’ viewpoints and appreciate alternative solutions to
problems
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o act with integrity and honesty and take responsibility for their own actions developing
effective working practices.

Arts (Visual Arts, Drama and Music)

The MYP Arts course is designed to not only teach students to play instruments, act or
draw, it is instead concerned with the acquisition and application of skills essential to
the arts, practical skills alone are not enough. Students are driven by their inquiry and
creativity to develop deep understandings within the subject.

Main Objectives

o create and present art

o develop skills specific to the discipline

0 engage in a process of creative exploration and (self-)discovery

o make purposeful connections between investigation and practice
o understand the relationship between art and its contexts

o respond to and reflect on art

o deepen their understanding of the world.

Physical and Health Education

MYP Physical and Health Education, in combination with MYP sciences, enables
students to inquire into systems of the human body and explore how and why these
systems work together. In their study of sports, exercise and health science, students
learn how to apply their knowledge and understanding by critically analysing human
performance.

Main Objectives

o use inquiry to explore physical and health education concepts

o participate effectively in a variety of contexts

o understand the value of physical activity

o achieve and maintain a healthy lifestyle

o collaborate and communicate effectively

o build positive relationships and demonstrate social responsibility

o reflect on their learning experiences
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Assessment

At SEK International School Riyadh, we understand the dual nature of assessment as a
measurement of the teaching and learning process:

e From the teaching perspective, assessment serves as an instrument to evaluate
pedagogies, teaching methods, and curriculum frameworks. Assessment redirects
the teaching process to best support students’ achievement

e From the learning perspective, assessment guides the learning process and its
performance and aims to provide feedback on the students’ areas of strength and

progress, as well as strategies for improvement.

We have formal procedures and assessment criteria to assess and review the teaching and
learning process effectively and regularly. A system is in place for tracking, analysing, and
reporting school wide and individual student performance, and for measuring success in
meeting stated goals.

Assessment is embedded as an integral part of the planning, teaching, and learning process. Its
purpose is to motivate, enhance, and promote the intellectual development of our students.

SEK International School Riyadh uses criterion-based assessment, so students’ performances
are marked against clear and explicit criteria (published by the IB) They are not benchmarked
against other students.

SEK International School Riyadh uses the International Baccalaureate marking system, this is an
example for science subject, each subject has similar rubrics.

Level Descriptor

7 o Produces high quality work with frequent insightful scientific discussions that
is fully justified.

o Communicates comprehensive, nuanced understanding of concepts and
contexts demonstrating proficient use of scientific and technical
communication modes.

o Consistently demonstrates sophisticated analytical thinking and critical
evaluation to make scientifically supported judgments.

o Frequently transfers scientific knowledge and applies scientific skills, with
independence and expertise, in complex classroom and real world situations.

6 o Produces high quality work with occasionally insightful scientific discussion
and justification.

o Communicates extensive understanding of concepts and contexts
demonstrating proficient use of scientific and technical communication
modes.

o Demonstrates analytical thinking and critical evaluations to make scientifically
supported judgments, frequently with sophistication.

o Transfers scientific knowledge and applies scientific skills, often with
independence, in classroom and real world situations.
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5 Produces generally high quality work with scientific discussion and
justification. Communicates good understanding of concepts and contexts
demonstrating proficient use of scientific and technical communication
modes.

Demonstrates analytical thinking and critical evaluations to make
scientifically supported judgments, sometimes with sophistication.
Usually transfers scientific knowledge and applies scientific skills, with
some independence, in classroom and real world situations.

4 Produces good quality work with some evidence of scientific discussion
and evidence of appropriate scientific and technical communication
modes, with few evidence of appropriate scientific and technical
communication modes, with few misunderstandings and minor gaps.
Often demonstrates analytical thinking to make scientifically supported
judgments.

Transfers some scientific knowledge and applies some scientific skills in
classroom and real world situations, but requires support in unfamiliar
situations.

3 Produces work of an acceptable quality with occasional evidence of
scientific description.

Communicates basic understanding of many concepts and contexts, with
occasional significant misunderstandings or gaps.

Begins to demonstrate some analytical thinking and begins to make
scientifically supported judgments.

Begins to transfer scientific knowledge and apply skills, requiring support
even in familiar classroom situations.

2 Produces work of limited quality.

Communicates limited understanding of some concepts and contexts with
significant gaps in understanding. Demonstrates limited evidence of scientific
thinking.

Limited evidence of transfer of scientific knowledge and application of
skills.

1 Produces work of a very limited quality.

Conveys many significant misunderstandings or lacks understanding of
most concepts and contexts.

Very rarely demonstrates evidence of scientific thinking.

Very inflexible, rarely shows evidence of knowledge or skills.

For more information See SEK Assessment Policy

Assessment tasks
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Examinations are a dominant assessment tool within the education field but not the only
one. At SEK International School Riyadh many types of assessment will be used: projects,
presentations, student interviews, essays, tests, quizzes, etc.

At SEK-Riyadh, assessment tasks:

-will require the application of knowledge and skills

-will provide an opportunity for students to demonstrate what they know
-should be regarded as a learning opportunity rather than assessment only
-requires the knowledge of the assessment tools and as such, training is essential
-will not be the final purpose of the teaching and learning process

-will have a positive impact on the teaching and learning process

If taking external examinations, protocols will be applied, and students and
parents/guardians will be notified in advance about them.

It should be recognized that no student is expected to take more than two formal tests
on any single day. (‘Formal’ in this context refers to tests taking up a full class period or
more and requiring extensive revision and preparation.)

Report Cards/ Grading System

Middle School students receive report cards at the end of each term that serve as a
formal record of their work for the term (December, April and June). Report cards
include students’ grades, absences, and lateness for the term and include comments
on skills development, students’” work including, Service as Action, progress, and areas
for growth.

Time is set aside at the end of each term for students to meet with their tutors to review
their grades and comments, discuss their performance and set goals for the term
ahead. The grades will be then entered in the ministry of education’s student
information system (NOOR), the grading scale will be converted to letter grades until
the ministry includes the IB grading scale in their system.

Learning Conferences
Teacher-student conferences (ongoing): These are designed to give all students
feedback so they can reflect on their work and further refine and develop their
skills. It is important that these individual conferences occur frequently in order to
support and encourage the student’s learning and teacher planning.

Parent-student-teacher conferences
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In Term 1, the meeting is predominantly led by the teacher, based on the
information gathered from teachers and from the student. Teachers can be
consulted on specific aspects of the student’s academic progress. Students should
be encouraged to attend so that a truly valuable educational conversation can be
held about how the student is succeeding.

In term 2 and term 3 the conference is led by the student who will present to
his/her parents the academic progress, along with his/ her social and personal
development.

An important component of the IB philosophy is the development of students who
are actively engaged in building on their previous knowledge and experiences and
applying new understandings to become reflective, self-directed learners. Student-
led conferences are conferences in which the student leads their parents through
specific activities and work undertaken during the year (interdisciplinary works in
Grade 6, 7 and 9, Community Project in Grade 8 and Personal Project in Grade 10)
to show what they have learned and the growth they have made throughout the
school year.

Academic Honesty Policy

See SEK Academic Honesty Policy
All students in the MYP are expected to demonstrate high standards of academic
integrity and sign the academic integrity policy it is modelled and monitored by the
school community.

This handbook is constantly revised and updated based on our change in policies, and
community input if you have any question regarding the handbook, please let us know.

*Updated version 3.Nov_2023
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Appendix 1

CONDUCT THAT BREACHES THE RULES OF COEXISTENCE

0

The rules for coexistence - established by agreement between students - should
encourage an environment of freedom, responsibility, effort and work, to enable all
students to realise their best academic potential.

Compliance with the rules of coexistence shall be assessed depending on the age,
situation and personal, family and environmental factors affecting the student. The
school will intervene in cases of non-compliance with the rules of coexistence aiming to
provide guidance, reflection and improvement on the situation, respecting the rights of
the other members of the Learning Community.

The consequences of a breach of the rules of coexistence will be determined taking into
account the student’s own reflection on their conduct, including spontaneous
recognition of their mistake, presenting their excuses and seeking reparation for the
damage caused by their own initiative and proving the lack of intentionality.

The school has identified and defined what constitutes a minor, serious and very serious
offence, the description and consequences of which appear in the table below.

Academic or disciplinary measures adopted by the Head of School are not subject to
appeal, except when required by law.

Whilst accepting that the school will attempt to treat all offences in context, it must be
noted that as an IB World School there are circumstances in which we are duty bound
to inform the IB of the student’s action and the final decision as to the consequences is
subsequently theirs.
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